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Note: This checklist should be completed by all organisations making application to the Senior Inspector of Mechanical Engineering to become a ‘recognised service facility’. 

	Name of Recognised Service Facility
	


	Item
	Description
	Yes, No or N/A 

	Comments

	1.0
	Letter of application
	
	

	
	· On company letter head
	
	

	
	· Shows company ABN
	
	

	
	· Signed by a person with authority to act on behalf of company (Director)
	
	

	
	· States position of person signing application
	
	

	
	· Addressed to the ‘Senior Inspector of Mechanical Engineering’ or ‘Chief Inspector’
	
	

	
	· Asks for recognition as a ‘recognised service facility’
	
	

	
	· States SCOPE of recognition being sort
	
	

	
	
	
	

	2.0
	Summary sheet (should be attached)
	
	

	
	· Lists and identifies all documents supplied to support the application for recognition.
	
	

	
	· Clearly identifies the area to which the documents relate (i.e. Item 3.0 to 11.0 below)
	
	

	
	
	
	

	3.0
	Scope of Recognition (use methods A or B and Option C as applicable). 

Note: The scope can be changed at a later stage
	
	

	3.1
	Method A – Generic (Wide Scope)
	
	

	
	· Overhaul and Code D examination of explosion protected diesel engine system(s) including system(s) with - 
	
	

	
	· Mechanical fuel pump
	
	

	
	· Electronic fuel pump (ECU)
	
	

	
	· Water based exhaust flame trap
	
	

	
	· Positive exhaust flame trap
	
	

	
	· Hydraulic / pneumatic safety shutdown systems
	
	

	
	· Electronic safety shutdown system
	
	

	
	· Other (please specify)
	
	

	
	· May including listed ExDES  (if applicable)
	
	

	
	· List all relevant MDR & MDA numbers
	
	

	3.2
	Method B – Specific (Limited Scope)
	
	

	
	· Overhaul and Code D examination of explosion protected diesel engine system(s) as specified by: -
	
	

	
	· Lists every MDR number that is being applied for i.e. MDR XXX DES
	
	

	
	· Lists every MDA number that is being applied for. i.e. MDA DES XXX
	
	

	3.3
	Option C - Repairs (if applicable for the scope sought) 
	
	

	
	Repair of major components of explosion protected diesel engine system including:- 
	
	

	
	· welding and fabrication repairs
	
	

	
	· thread repairs
	
	

	
	· machining and fitting repairs
	
	

	
	· hydraulic / pneumatic component repairs / overhauls
	
	

	
	· Other (please specify)
	
	

	
	
	
	

	4.0
	Accreditation by an assessment body against ISO/IEC 17020 or ISO/IEC Guide 65 to AS 3584.3
	
	

	
	· Anticipated application date to assessment body. Please state.
Note: All service facility must be accredited within 3 years.
	
	

	
	· Copy of accreditation
	
	

	
	· Copy of assessment report
	
	

	
	· Authorisation for Senior Inspector of Mechanical Engineering (or delegate) to discuss matters and/or obtain reports from the assessment body directly, in relation to the service facilities, application, assessment and future ongoing performance.
	
	

	
	
	
	

	5.0
	Organisation and management
	
	

	
	· Organisational management chart.
	
	

	
	· Position description, roles, responsibilities and reporting relationships.

Note: Highlight those positions that have responsibilities for the organisation to carry out the recognised service work.
	
	

	
	· Nominate a technical manager who has overall responsibility for the service facility and who has authority to act on behalf of the organisation. 

Note: This person is to be primarily the I&I contact.

	
	

	
	· Competence of this technical manager, in ExDES overhauls.
	
	

	
	· Supervision arrangements
	
	

	
	· Deputising arrangements
	
	

	
	· List position of all designated persons (report signatories) and their reporting arrangements.
	
	

	
	
	
	

	6.0
	Quality management systems in place
	
	

	
	· What quality management systems and procedures are in place? 
	
	

	
	· Provide detailed list of all procedures
	
	

	
	· How does the organisation produce a consistent compliant product?
	
	

	
	· Outline of quality manual (if applicable)
	
	

	
	· Is there a designated person (name) to look after product quality? 
	
	

	
	· Are quality systems relevant to code D examination, overhaul and repair of Ex DES?
	
	

	
	· Do non-conformance procedures in the quality management system cover recognised service work?
	
	

	
	· What strategy / process will the service facility take if (following dispatch) a Ex DES found not being in an explosion protect condition?
	
	

	
	· Do QA systems cover the full range of activities that are requested in the scope of recognition?
	
	

	
	· Do they include: - 
	
	

	
	· Registration documentation
	
	

	
	· Competence and training
	
	

	
	· Procurement
	
	

	
	· Work processes, instructions and procedures
	
	

	
	· Documentation
	
	

	
	· Equipment and tools
	
	

	
	· Reporting and records
	
	

	
	· Repairs
	
	

	
	· Contracting
	
	

	
	· Audits and reviews
	
	

	
	
	
	

	7.0
	Personnel and competencies of supervisors and others who examine, service, maintain, overhaul and test DES
	
	

	
	· Names of all ‘designated persons’ who will sign reports i.e. person(s) or supervisor(s) who will sign off on the facilities overhaul / repair reports. 

Note these persons will be allocated a unique I&I number.
	
	

	
	· Contact details for all nominated designated persons.
	
	

	
	· Competence (qualifications, experience and training) of all nominated designated persons.
	
	

	
	· List of positions of people carrying out work, including those in training.
	
	

	
	· Organisations training policy and / or policy on competence of people that will carry out work
	
	

	
	· Organisations training requirements, before people start work on a particular engine or task.
	
	

	
	
	
	

	8.0
	Work processes, inspection methods or procedure associated with DES (inspection, examination, service, maintenance, overhaul, modification and testing)
	
	

	
	· List a summary of all systems and procedures that are used to carry out the requested scope.
	
	

	
	
	
	

	9.0
	Premises or facilities where work will be undertaken (buildings, mobile vans)
	
	

	
	· Location of facility where work will be carried out.
	
	

	
	· Is work to be done remote to the workshop? 
	
	

	
	· What work will be done remote to the service facility?
	
	

	
	· What work will not be done remote to the service facility?
	
	

	
	
	
	

	10.0
	Tools and equipment (engineering support, tools, special test equipment, specialist repair equipment, calibration, etc)
	
	

	
	· What tool and equipment does the facility have available to carry out the work?
	
	

	
	· How are they calibrated?
	
	

	
	· How are they stored and maintained in a good condition?
	
	

	
	· What tools & equipment are used at remote sites
	
	

	
	· How are they calibrated?
	
	

	
	· How are they maintained and checked?
	
	

	
	· Workshop Library
	
	

	
	· List all MDR’s that the facility currently holds.
	
	

	
	· List all MDA’s that the facility currently holds.
	
	

	
	· List all relevant standards & guidelines that the facility currently holds.
	
	

	
	· List all OEM manuals the facility currently holds.
	
	

	
	· List any other relevant technical document that the facility holds and may use to carry out the work.
	
	

	
	
	
	

	11.0
	Inspection records and reports
	
	

	
	· What records and reports are kept and maintained by the facility? Provide list.
	
	

	
	· What reports are provided to customers? Provide list.
	
	

	
	· Provide a copy of at least two completed Code D reports, repairs or overhauls previously carried out
	
	

	
	· Provide an example of future reports.
	
	

	
	· List all MDRs the facility has overhauled, repaired or examined in the past 3 years.
	
	

	
	· List all MDAs the facility has overhauled, repaired or examined in the past 3 years.
	
	

	
	
	
	

	12.0
	Subcontracting
	
	

	
	· Policy regarding subcontracting.
	
	

	
	· List all subcontracting that will be carried out?
	
	

	
	· What process will be used to determine how subcontracting will be conducted.
	
	

	
	· How will subcontractors’ work be managed for conformity
	
	

	
	· Competence of subcontractors
	
	


	Signed
	

	Name
	

	Position
	

	Date
	


For further information contact:
Peter Sunol: 
peter.sunol@industry.nsw.gov.au or (02) 4931 6655

Background

On 18 March 2010, the Chief Inspector published guidelines for the renewal of item registration for diesel engine systems used in underground mines at a coal workplace. See LU10-01 Guidelines for the renewal of item registration for diesel engine systems used in underground mines at a coal workplace. 
These guidelines require ExDES overhauls, code D examinations or explosion repairs after 1 October 2010 to be carried out by a "recognised service facility." LU10-01 specifies requirements for an organisation to become a recognised service facility.

Recognised service facility means an organisation that is: 

1. Recognised in writing by the Senior Inspector of Mechanical Engineering (SIME) as being capable of undertaking code D examinations, Ex DES overhaul work, or Ex repairs in accordance with the current version of AS/NZS 3584.3 and AS/NZS 3584.2.

2. Carrying out work within the scope, limitations and conditions of their recognition

Recognised Service Facility Application

An organisation may apply to the Senior Inspector of Mechanical Engineering (SIME) for recognition as a recognised service facility.

The application must contain relevant information to support the organisation as capable of undertaking code D examinations, ExDES overhaul work or explosion repairs in accordance with the current version of AS/NZS 3584.3 and AS/NZS 3584.2.

In particular, the application must contain either:

1. Evidence of accreditation by the National Association or Testing Authorities Australia (NATA) to AS/NZS 3584.3 in accordance with their inspection accreditation program; or
Refer ISO/IEC 17020 

2. Evidence of accreditation by a body accredited within the Joint Accreditation System of Australia and New Zealand (JAS-ANZ) to AS/NZS 3584.3; or 
Refer ISO/IEC Guide 65 

3. Information relating to: 

i. Organisation and management 

ii. Quality management systems in place 

iii. Personnel and competencies of supervisors and others who examine, service, maintain, overhaul and test DES 

iv. Work processes, inspection methods or procedure associated with DES (inspection, examination, service, maintenance, overhaul, modification and testing) 

v. Premises or facilities where work will be undertaken (buildings, mobile vans) 

vi. Tools and equipment (engineering support, tools, special test equipment, specialist repair equipment, calibration, etc) 

vii. Inspection records and reports 

viii. Sub-contracting 

The SIME or delegate may audit the recognised service facility and/or require it to be audited by an independent competent person.

Applications may be forwarded to:
Recognised Service Facility - Diesel Engine Systems 

The Senior Inspector of Mechanical Engineering 

PO Box 344 

Hunter Region Mail Centre  NSW  2310 

or: 

minesafety.registration@industry.nsw.gov.au 
� Note: A ‘no’ response is ok, but may mean the organisation will need to address the detail within a specified period. A blank cell is not acceptable.
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