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Amendment

First published. Phase 1

Phase 2: allows the lodgement of applications for the grant and renewal of
mineral and coal authorities, enable the creation of a PDF version of your
application, track status of dealings lodged via other channels,
automatically create the application and renewal dealing in the public
register.

Phase 3: allows users to lodge other types of applications required by the
Mining Act 1992 and Petroleum (Onshore) Act 1991.

Phase 3: allows users to reassign draft applications to other associated
TMS users and for offline applications to have full case tracking visibility.

Phase 4: additional dealings delivered. TMS users can now lodge
exploration reports and data files via TMS. New Reports tab in the
dashboard.

Consolidates information on phases 2,3,4 and updates content to reflect
system developments.
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Further Information

Help is available..
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Purpose

This guide is to inform and assist users in creating their TMS account, provide an overview of the
dashboard and summaries the standard TMS screens.

Users with a TMS account can:

e personalise their dashboard to track the progress of lodged applications

e save draft applications for completion later

e geospatially select application areas

e manage contact details in their profile which will flow through to applications in TMS
e attach documents to applications prior to and post lodgement

e securely pay for fees by credit card or direct deposit

e create a PDF of their application that can be shared and signed

e view details of all application fee payments

e lodge annual reports

e view key dates for annual reporting.

About the Titles Management System

The Titles Management System (TMS) is an electronic lodgement and case management system for
the grant, renewal, transfer and cancellation of applications for:

e exploration licences, assessment leases and mining leases issued under the Mining Act 1992, and

e titles issued under the Petroleum (Onshore) Act 1991.

In addition, users can also:

e nominate a party for grant of an authority

e notify a change of agent

e notify a change of name

e reduce the application area

e request the Minister’s consent to apply for an authority
e seek an exempted area approval

e seek the Minister’s consent for a native title condition

e register, vary, cancel a legal or equitable interest

e notify a change of technical manager

o lodge exploration reporting (annual, relinquishment and final) and Onshore Petroleum Act
reporting (annual, relinquishment, final, annual statistics, well completion, seismic survey, well
assessment, well status

e apply for an extension to report/exemption from reporting

RDOC24/73962 6
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e seek approval for a significant variation to a work program
e notify of suspension of mining operations

e add a mineral to a mining lease

e add an ancillary mining activity condition

e consolidate mining leases

e suspend a condition

e vary an authorisation (as per Schedule 1B)

e apply for appointment of an arbitrator

e record a caveat

e devolve an authority

e change class of low-impact exploration licence
e lodge a significant improvement claim*

e lodge an agricultural land objection

e register, vary, renew, deregister a sub-lease

e alter colliery records

e associate with one or more companies or allow for a company to be affiliated with a subsidiary or
parent company.

Help is available

If you need assistance with lodging applications or using the functionality in TMS, please
email: titles@regional.nsw.gov.au and we will reply within two business days or call us on
02 4063 6600

RDOC24/73962 7
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Accessing TMS resources

Access TMS and supporting information through the department’s website.

Figure 1 Screenshot of the departmental website and how to navigate to TMS.

ﬂ% NSW Resources

GovEmET

Invest in NSW + Mining and Exploration A Geological Survey Resources Regulator About us News and events ~ Contact

Mining and Exploration =

Exploring in NSW Applying to explore and mine in NSW Compliance and reporting
Fossicking Titles Management System Opal mining

Service delivery standards Native title Land access

Legacy mines program Significant Projects

Creating your TMS account

To create your TMS account follow the steps below:

e Go tothe TMS homepage at: https://tmsportal.pegacloud.net/prweb/IAC
Figure 2 TMS log-in screen

Wik

NSW

Don't have an accuu

£ Preferred browser: For optimal system performance
we recommend using Google Chrome
Display settings: Please ensure your screen scale is set

o 100% and resolution set at 1920x1080

e Select ‘Create account’.
e Enter the required details in the fields provided.

e Select the ‘Create account’ button. You will then receive a confirmation email to the address
provided in step two.

RDOC24/73962
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e Open the confirmation email message and select the ‘Verify” button.
e Enter the email address and the password you submitted in step two.
e Complete your profile details.

e On successful completion you will receive another confirmation email. You will now be able to
login to TMS.

*If the email does not arrive within 30 minutes, please check your junk/spam folder.

*The link within the confirmation email is only active for 24 hours.

Preferred browser and display settings

For optimal system performance we recommend using Google Chrome. Please also ensure your
display setting on your screen scale is set to 100% and resolution set at 1920 x 1080. To do this go to
your computer settings, select System (Display, notifications, power) and under Display, select this
resolution option from the available menu.

About the TMS dashboard

The dashboard is the user’s central hub for accessing all functions provided by TMS.
Figure 3 Sample of the dashboard

resoiac (@Y © @ MeoMvpl v Logoff conta

c g c
- My applications by status My applications by dealings
e

o o

My reports by status

i Date created/assigned : Ducdate

VAR-2026-2

VAR-2024-1

PCN-2024-9

PTF-2024-4

Recent items c

caseID @ Type @ When
APP-2024-77

VAR-2024-2

VAR-2026-1

The dashboard has 5 main panels.

‘Actions required’ panel (top left)
e This panelincludes a list of cases which are assigned to the logged in user
e Actions would be assigned to the user in the following three scenarios:

— Drafts, i.e., cases started and yet to be lodged

— NoPD issued - action required, i.e., cases pending for customers response
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— Authorise cases (for managers) - to review and approve association/affiliation requests

— Where a report has been returned for further action by the user

‘l want to’ panel (centre left)
e Anintuitive way of starting a new transaction

e A user can either:

— select a dealing type from the drop-down list. You may need to scroll down to see the full list
of transactions that are available for you to initiate.

— start typing the dealing type for the system to filter the options that will come up related to
your search. E.g. if you type ‘transfer’ the two options for ‘apply for approval to part transfer’
and ‘apply for approval to transfer’ will appear.

Figure 4 Selecting a dealing type you wish to initiate from the drop-down list, scroll down for full list, then select and click
on ‘Initiate’ button.

I Bearch ]

Apply for approval to part transfer

Apply for approval to transfer
Apply for renewal of an authority
Apply to suspend a condition
Cancel an interest

Deregister a sublease

Register an interest

Register a sublease

Renew a sublease

| want to... -

Figure 5 Start typing words relating to your intent and the relevant dealing types will appear for selection - what happens
when you type ‘transfer’.

| want to...
| want to... ~

transfer

Apply for approval to part transfer

Apply for approval to transfer
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What’s new’ panel (bottom left)

e This panel is where we tell you about upcoming enhancements, the most recent changes and an
archive of all the changes we have made.

Graph’ panel (top right)
e This panel includes three pie charts:
— applications by status
— applications by dealing type
— reports
. The intent of these charts is to provide a ‘portfolio’ view, including:
— cases lodged or started (including drafts) by logged in customer

— cases lodged by colleagues if association feature has been utilised

‘Recent items’ panel (bottom right)

e This panel allows users to view their most recent cases. Please note that the content in this
section is read-only. It you want to continue a draft application; you must access that draft from
the ‘Actions required’ section.

Customising your dashboard views

Expanding the ‘Actions’ panel to full-screen mode and back

Figure 6 Expand to full-screen mode - click on expand symbol on top right corner

Dashboard Applications Search Links

Action required )

Croup I “ Fields I . Density

Case ID Label Creation date Due date
APP-2020-30: Application 18M/2020
TMS-2020-190 11/05/2020

Click on expand symbol
TMS-2020-192 12/05/2020 to expand the list to full
_ screen mode
TMS-2020-192 12/05/2020

TM5-2020-192 12/05/2020
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Figure 7 Return from full-screen mode to condensed mode - click on the reduce icon on top right corner.

Action requined )

ESETTE T

Lawa 0 e Coew s
APP-2ODOBOA0 Mgl tor b bt =

THS-2020-1907

THS-2020- 1931
THS-2000-1903  Acciics Click on
THS-2000-190%  Apclicstion far grant veyri L4 2 i Fradca reduce Symbﬂl
TMS-2000824  Applicaton for gran: - " =

TMSZ000MI  Appiicstion for grant aasats Lt = FrE to return to
THE-2020-20M gt Tat 1ene ANTEY | LM 2 gy Lrewred default d[Splﬂ‘f
THS-2020- 2015 beamion for rans et " g = - mode

THE-2020-H8 A ot 1 ERUCE MARSHA ML303 - = :

TH2-2020-1123

THE-2020-1125

THE-2020- 2346

THEZ000IO4T  Apeliation far gra

THE- 20201249 g plics Far grant

Grouping the Action required list

Click on the Group button. Click on ‘+ Add a field to group’. Then choose option from Select field.

You can choose to group either by Case ID, Label, Reference, Status, Creation Date or Due date. Use
the Trash button to remove a selection.

Figure 8 Sample customised display for Action required list, grouped by Creation date

Dashboard Applications Search Links

Action required@

Sl )
= Group [Zbl o+ Fields I ! Density Default ~
i Case ID Label Creation date Due date .
'  Status : Pending-Created Total 46
“ Creation date : 11/05/2020 Tota

TMS-2020-18 1/05/2020
v Creation date : 12/05/2020 Tota
TMS-2020-1¢ 12/05/2020

~ Creation date : 12/05/2020

Customising the fields for your Action required list

You can select, by ticking or unticking the available fields you wish to see on your Action required
list.

RDOC24/73962 12



TMS User Guide

Figure 9 Selecting the fields you wish to see on your Actions required list

Dashboard Applications Search Links

Action required €3 S )
= Group I + Flalds I : Density Default ~
Case ID - CaselD Status Creation date Due date
APP-2020-2 Pending-Crea.. 18/11/2020
B Label
TMS-2020-1 [ | Reference Pending-Crea.. T1/05/2020
TMs-20201 B Status Pending-Crea.. 12/05/2020

B Creation date
B Duedate
TMS-2020-1 Pending-Crea.. 12/05/2020

TMS-2020-1 Pending-Crea.. 12/05/2020

Customising display density for your Action required list

You can alter the density of the list by clicking on the ‘Density’ button and selecting from the
available options; Short, Medium, Tall or Full Content.

Figure 10 Selecting the density of the Actions required list

Dashboard Applications Search Links

Action required @ gl §

Group I = Flelds I I Density Default ~
Case ID Label Short Creation date Due date
APP-2020- Application 812020
3020 « Tall

Full Content -
TMS5-2020- /052020
1907 Created
TMS5-2020- Pending- 12/05/2020
1921 Created
TMS-2020- Pending- 12/05/2020
a2 Craarar
1 2 3 o 'Mext

Saving your customised view for the Action required list

For each customisation view option, you can save your preferred view by clicking on the ‘Default’
button on the right of the list. When you click on ‘Save as a new view’, you will get the option to

assign a View name, which you type into the field. You can also tick the box below to mark it as a
default view. Once a named view is saved, it will be available for you to select as a display option
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moving forward. The customisation functionality offers you the ability to edit these saved view
names or to delete them.

Figure 11 Saving a new view, via the Default button

Dashboard Applications Search Links

Action required @ Sogtltl W
= Group I + Fields I I Density Default ~
Case " Default
Label Reference Status Creation date Due ¢
o Save as new view
APP-202C Application Pending-Cr... 18/11/2020
TMS-202C Pending-Cr.. T/05/2020
TMS-202C Pending-Cr.. 12/05/2020
TMS-202C Pending-Cr.. 12/05/2020
TMS-202C Pending-Cr.. 12/05/2020

1 2 3 . 'Mext

Features to help you manage your account

There are several additional features that users may access from the dashboard ribbon.

Figure 12 Additional features

m Titles Management System

GEWERMNMENT
Dashboard Applications Reports Search Fee Details Portfolio Links Announcements
Tab Function
Applications Includes sub-sections for draft, lodged, completed and archived cases.

You can monitor the progress of your pending cases in the lodged tab,
also attach documents if required, initiate a conversation, request a
waiver/extension, or export your application to PDF

Reports Use this module to lodge your annual geological reports
Search Provides high-level status information on all TMS cases
Fee details Identifies those dealings that require and application fee for lodgment.

Also provides a view of payments made in TMS

Portfolio view Expiry and reporting due dates
Links Hyperlinks to other useful websites
RDOC24/73962 14
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Tab Function
Announcements Lists all outage notifications or other communications posted on your
dashboard

Profile management

TMS gives you the ability to:

e track the progress of your employer’s applications

e have greater visibility of applications lodged by your colleagues

e oversee the progress of applications relating to any subsidiaries of a parent organisation, allow a
parent organisation to have visibility over applications of their subsidiaries.

Association

TMS users can associate their profile with the company/s or employing companies they will be
lodging applications on behalf of.

In scenarios where you are the application contact for multiple subsidiaries of a parent company or
your employer; you are advised to associate your profile with the parent entity and then affiliate the
parent entity with each of its subsidiaries.

Affiliation

TMS users can create and link a parent company with its subsidiaries which are either existing
authority holders or applicants.

Benefits of associating and affiliating

By establishing these relationships of association and affiliation in TMS, a user can:
e create a portfolio view of your TMS transactions

e reassign draft applications to your colleagues

e view applications lodged by your colleagues (noting that a user will be able to view cases in draft
status assigned or currently with their colleagues via the ‘Company profile’ page).

Portfolio view

A portfolio view is a comprehensive list of all applications where:
e you, and/or

e your (associated) company, and/or

e its subsidiary (affiliated) companies

are a party to the application. A portfolio view includes visibility of applications lodged by your
colleagues.
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Figure 13 Sample relationship diagram of a company entity in TMS with associations and affiliations

Sam, Manager — Main Resources

Alex, tenement manager-Main Resources
& allocated to Metallic Minerals pty Itd

Adam, tenement manager-Main
Resources 8 allocated to Coal & Oil pty
Itd

Main Resources Ltd

In this example:

Metallic Minerals & Coal & Oil Pty
Ltd are subsidiaries of Main
Resources Lid

Figure 14 Sample relationship diagram of an agency in TMS with associations and affiliations

SAMDRA, Manager-Agent services

Acocistad

Accocixtad

John, consultant-Agent services
and is allocated to serve MMC

) Bella, consultant-Agent services
Agent Services Pty Ltd

and is allocated to serve CMC

How to associate, affiliate and reassign?

- B
-

Figure 15 How to associate - use ‘My Profile’ drop-down option on the top right of the dashboard

£ roii papetie t peavels A ThE BT i SR i~ T TAND A FrelaCap ST TR
ﬁ Tithes Management Systern
Action reuied c
e e e e,
| ward b, o o
[ s ]
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Figure 16 How to affiliate - use the ‘Company Profile’ drop-down option on the top right of the dashboard

& v 2 LI

L B g i pagaciou i preso o gy TV

g Tithes Managemant System

Action requred 5] C
I v— '[ = I wml IE] My applcations by status Fhy apphcabons by dealirgs

e e e r— B dane :
AUTH 83 P
AT B

(R T ———— oy v

Pacait R

Case 10 LT L
e

Lb R or |
AP T TheE

BTV PO 1

AATT-AT

At

Other profile management features and questions

What if the company | wasn’t to associate with does not exist in TMS?

After searching and confirming the company does not exist in TMS, you will need to add the
company first, using the ‘Add Company’ button.

Figure 17 Adding a company - use the ‘Add Company’ button
i R

4 £ romer T ot s passt T v T,k TP T T IO P T TR

MW e saragormens e O © -

Caarch hmwmfﬂEHJAﬂH_ﬂmN
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How do | check my current associations/affiliations in TMS?

Any existing affiliations with a company will be displayed in the ‘Existing affiliations’ panel relating
to that company.

Figure 18 Checking for existing affiliations with a specific company

*‘ Tithes Managernent Systam

Search by Company name [ ABM [ ACH [ ARBN

Current seections
Compary Mamae ABH ACH AREN
L TR C L ML L I GEORBLIGISE  CHEL26253

Fagiteed addeess Postal address
LEVEL 28 259 GEORGE ST SYIDNEY MEW 2000 PO BOK 600 2380 NSW Australia
AT

Ly

Heann selact W

& Cannot be blank

Existing affiliations

Pending a ] -
Campsoy nema Raly Dinte submitted requett  Assmgned to
val & 8l 1030 73 [ o

What happens after submitting a request for association or affiliation?

Once you have submitted a request to associate or affiliate a company with an existing one, the
request will be sent to the owner of the relevant company profile for their approval. You will see
your request in the ‘Pending affiliations requests’ panel.

Figure 19 After submitting an association or affiliation request

# Titles Manbgaernent. Systerm o A Ay MEL ~  Loool! Contactus
NSW ™ .

Saarch by Compary nama [ ABN [ ACH [ ARBN

Current sslections

MG Slath 10 i ol

Existing asscciations

Compary name

nding assoclation requests

Company name Role Dite submittad reguest Assgrad o
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How and where can | see list of TMS users currently associated with my
company?

On the right-hand side of a Company profile page, there are options to ‘Edit company’, ‘See
affiliations’ and ‘Employees’.

Figure 20 How to see a company’s affiliations and employees.

- x o+

i @ rowpe it prgasious ind P A e TS, i TR e STAMDE SR et 2@

BB g gan S v Logitr Contactis
NSW =

Main Resources Lid

J333aatae 33445568
Contact information =
Address »
Fegistered address Postal address
12 DARCY 5T, PARRAMATTA NSW 2120 12 CARCY 5T, PARRAMATEA NSW 2150

How and where can | see list of the affiliations my company has?

When you click on Employees option, you will see the list users associated with the company.

Figure 21 Viewing the associated users of a company

- — "

WE e vansgement system
NSW ®

Azsociated users of Main Resources Ltd

What is the difference between a manager versus staff role of companies?
e Manager of the company can view and edit:

— company details

— submitted affiliation requests

e Staff of the company can only view the above details.
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Figure 22 Viewing the applications of the associated users of a company

I" i reepe ] pagacdoud oz rmeh 180 i o TG oSt DT T B : Al T2t i R -

(R R — O O - -
NSW ®

Dashboacd

Associated users of Main Resources Lid

N B il

am MRL

Cane 1D L = T Apphcant/Moider T Awderence T Actyear T Status T Ceus date 1) Cans officer
APP-I0I-ITO2 4y f

APP-2039-29%1 A

Case tracking statuses

As an application is progressed by MEG, the applicant will be able to track its progress by the
following statuses, offering more transparency to the customer:

Table 1. Case tracking statuses are available to the applicant

Status Status description for the applicant
Draft Content in progress, the applicant is preparing the application
Lodged All required information must be provided by applicant

Assessment in progress The application is undergoing assessment.

Awaiting proposed The Notice of Proposed Decision is sent to the applicant
decision

NoPD issued Action Applicant action is required to review the conditions, term,
required etc, paid monies or indicate that determination can proceed
Awaiting determination The decision-maker considers the application and makes the

determination.

Payments processed if applicable.

Finalising The outcome is communicated to the applicant. The Mining
Titles Register is updated.

Registration in progress Application to register transfer received

Returned to customer The report has been lodged to the user for further action

Reassigning drafts in progress

TMS allows you to reassign an application you have created in TMS to another user to continue and

lodge.

RDOC24/73962
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Whom can you reassign a draft application to?

A draft application can only be reassigned to another TMS user who is associated with the same
company.

How to reassign a draft?

Select the draft from your dashboard list of current drafts that you wish to reassign and click to
open the application.

Figure 23 Reassigning draft applications

Select draft application to be reassigned
w Titles Management System
NSW
Action required B c
EEREEaSEEE
Case ID Type Reference Status Date assigned Due date

APP-2021-105 Apy ation Draft
APP-2021-106 Apphcation Draft

PTF-2020-24 Partial transfer ML134! Draft

When working on the application, click on the “Reassign” button located on the top right corner of
the screen.

Figure 24 The reassign button

B st Reassigichjitton

You will then see a pick list of other associated TMS users whom you can select to reassign the
draft application. Click on “Continue” to proceed with the reassignment.

Figure 25 Selecting an associated user

ﬁ Titles Management Sypem - o

— Available list of
associated users
you can reassign to

e
Following reassignment, the user will receive a notification email to confirm that the reassignment

has been made.

The first TMS user will then also notice that the record is no longer visible in their dashboard list of
current drafts.
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Note that when the new assignee opens the draft in their dashboard list, they will be taken to the
section in the draft that was last worked on. Other than the assignee being changed, nothing in the
draft will be changed by the reassignment, including the contact person, assuming that information
has already been completed in the Party Details section of the application.

Completing your application in TMS

Overview of TMS screens

TMS displays various screens to capture all the information required to complete your application.
These same screens will be displayed for all interactions with the system.

TMS also provides guidance notes specific to your application and helpful on-screen text to assist
you to lodge applications.

We recommend you read the preface and privacy information prior to starting your application,
available in the:

e ‘Application for grant’ screen - when applying for a new authority.
e ‘Application for renew’ screen - when renewing an existing authority.
e ‘Lodge areport’ screen - when lodging a new report.

A generic preface is also available for the remaining dealings.

Figure 26 Preface and privacy information

Application for renew Application for grant

Apply for an authority screen

Selecting from the following options will inform the content of the following screens:
e Application Type - whichis ‘read-only’ as per the selection made in the dashboard.
e Resource Type.

e Authority Type.

e Term of the Authority.

Renew or transfer an authority screen

When renewing an authority, you will be required to search either by Authority ID or holder name.
From the search results provided, you must choose an authority and select the ‘Create’ button.
Application details screen

The application details screen includes questions specific to the application type you are lodging.
For example, you may get asked whether you have development consent for a mining lease
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application, but this question will not display if you are lodging an exploration licence application for
grant.

Party details screen for grant applications

The ‘Party details’ screen allows you to search for parties, add them to the application and assign
them roles.

A TMS party is any person or company with a direct relationship to the application.

You can add a party using the ‘Add company’ feature if they are not already available in the drop-
down list.

By assigning roles you confirm the responsibilities of each party. Roles include:
e main applicant*

e applicant

e technical manager

e application contact

e authorised agent

e mine operator.

*A main applicant does not have pre-eminence over any other applicant. The distinction is required for display purposes in other
departmental services (e.g. Minview). The roles will change with the dealing type.

Privacy

For privacy reasons, you cannot add the name and contact details of another person. For example, if
you want to identify the Technical Manager and the name is not found in the search feature you can
attach their details in the required information screen and continue with the application. In this way,
you can continue your application, with the relevant details however an individual’s information will
not be visible to any other TMS account holder until that person creates their own TMS account.

The party details screen for renewals

When renewing an authority TMS will display the existing holders. You will be required to confirm
those holders who are seeking renewal, the application contact and the technical manager. If
relevant, the authorised agent may also be added. More guidance is available in the renewal party
details screen.

The party details screens for other dealings

Depending on the dealing, the party details may vary, for example, a transfer will introduce the new
party types of ‘transferor’ and ‘transferee’. For a sublease, you will be asked to nominate the
‘sublessee’. Help text will guide you where relevant.

Application area screen

This screen allows you to describe your application area. There are several methods available to do
this. You may need to upload a file to view the area of interest. You will also be able to view
overlapping authority and application information.
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Depending on the dealing, you may not be required to provide spatial information, for example a
request for approval to transfer does not require a spatial description and so the application area
screen will not be displayed.

Note: If you upload a coordinate file or ESRI shapefile in this screen, you will need to upload it again in the required information
screen.

The application area screen for renewals

When renewing an authority TMS will display the current area of your authority. You will be able to
seek renewal over the whole area or reduce the area, in accordance with statutory requirements.
More guidance is available in the renewal application area screen.

Note: If you upload a co-ordinate file or ESRI shapefile in this screen, you will need to upload it again in the required information
screen.

Renewal justification screen

This screen allows you to directly input the information required to support your application for
renewal. An interim feature will allow you to upload your statement (in the Required information
screen) if you have already prepared it in a stand-alone document.

Required information screen
This screen displays the required information that must accompany the application.

Additional documents to further support the application can also be added using a general
document upload function.

Review and declaration screen

This screen allows you to review all the details you have provided in your application and declare the
information is correct.

This screen offers the ability to navigate back through the application, if necessary, prior to making
payment and lodging the application.

Payment screen

The ‘Payment screen’ calculates the fees required for the application and offers a range of payment
methods.

In case of online payments (with credit/debit card), once the payment is successful, the system will
display a receipt that will be automatically attached to your TMS case. You will be required to
upload proof of payment for other payment methods (i.e. direct deposit, confirmation in the payment
screen).

Save the application to PDF
TMS allows the user to export the application data to a PDF document. Find this feature in the:

e lodged tab of your dashboard, under actions

e review and declaration screen
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e acknowledgement screen

e review screen.

Lodging geological reports

Lodgement of geological reports is facilitated by TMS. A tab is available to differentiate reports
from applications.

Figure 27 New reports tab

Dashboard Applications Reports Search Links

Action requireda

| E Group I % Flelds I  Density
Case IDv Type Status Date created/assigned Due date
AGR-2020-28 Cancel an interest Draft NNz2/2020
AGR-2020-29 Register an interest Ciraft 10/08/2021
APP-2020-150 Application Crraft 06/08/2021
APP-2020-159 Application Crraft 1£12/2020
APP-2021-2 Application Crraft 18/05/2021

To lodge a report, you can initiate from the lower left-hand section of your dashboard.

Figure 28 Initiating report lodgement

|l 'want to..

Iwant to...
report
Apply for extension / exemption for report
Lodge a report
You will need to select whether the lodgement is for an approved reporting group or a single

authority. To locate an approved group search using any Authority ID within the group or search
using the group name.

To locate single authorities, search using the Authority ID or the Authority Holder’s name.

How to respond to actions in TMS

As an applicant, you may be required to respond to actions in TMS.

This can include responding to a Notice of Proposed Decision (NOPD), authorising a profile
association or other additional actions.

Your dashboard includes the ‘Action required’ panel located on the top left corner. The default view
includes a ‘Status’ column showing where action is required.

RDOC24/73962 25



TMS User Guide

Figure 29 Action required dashboard

Dashboard Applications

Search Links

Action required )

= Group I + Fields I ! Density
Case ID Type Status
APP-2021-221 Application Draft
APP-2021-230 Application NOPD issued Action required
APP-2021-243 Application Craft
APP-2021-294 Application Draft
APP-2021-55 Application Draft

C 0

Default ~

Date
created/assigned

17/03/2021

Due date

07/05/2021 21/05/2021
06/04/2021

06/05/2021

22/01/2021

Previous 1 2

[}
2
M
ke

Once the assessment stage is completed on your application, the applicant will be required to

consider the NOPD.

The NOPD is delivered via email. Concurrently, the system will generate an email to notify the
applicant contact as specified in the party details screen of your application.

From the ‘Action required’ panel on the dashboard, which displays a status item ‘NOPD Issued -
applicant response required’, click on that Case ID link to view the following screen (see screenshot

below).

RDOC24/73962

26



TMS User Guide

Notice of Proposed Decision

On this Action required by applicant screen, you will see the NOPD response due date.

Figure 30 Screen showing applying for an authority

Apply for an authority Case ID: APP-2024-248

®

You have been assigned this task because a proposed decision has been made. The notice of proposed decision may have been
emailed, posted and/or saved to the attachments for this case and can be viewed via the 'Lodged' tab in your TMS dashboard.

By completing this screen you will allow the application (for grant, renewal or transfer etc) to progress to the next step. Your application

will only progress on completion of this task.

You have three options:

1.Progress the application to the next step (applications for grant will require payment of first years, rent, levy and provision of security).

2.Progress the application, with some additional comment, eg. the final instrument should be updated to reflect a recent name

change of the applicant.

3.Request review of the proposed decision and provide additional information for the decision maker to consider.

Please contact the department on +61 (02) 4063 6600 for assistance.

Do you want to make representations in regard to the proposed
decision? =

Confirm the proposed decision is not challenged and the
application can proceed to the next step

Confirm the application can proceed, however you wish to make
a comment or request, e.g. you are requesting an amendment of
a minor administrative matter.

Make representations about the proposed decision, e.g. you
applied for a term of six years, however the decision maker is
proposing a term of three years only, so you wish to update your
proposed work program and renewal justification statement.

Cancel

How to respond
The applicant may either:

1. Confirm the application should proceed*

2. Confirm the application should proceed, with a comment or request *

Save

3. Make representations, in which case they should supply a response or information to support

the request

On selection of the ‘complete’ button the payment details screen will then display (for grants and

part-transfer only). See the following for more details.

For a renewal or transfer application, the payment details screen is not applicable.
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On this Action required by applicant screen, you will see the NOPD response due date.

Figure 31 NOPD response due date

Apply for an authority Case ID: APP-2020-3065

Action required by applicant

NOPD response due date
28/05/202

Do you want to make répresentations in regard to the proposed decision? «

Yes ﬂ Na
Fee
First yaar rent SE00.00
First years levy S100:00
Total invoice amount S700.00
Security amount S10,000.00

Would you like to pay any of the security amount by security bond? «

ves ) Mo

Total security amount S10,000.00

Waiting for invoice to generate - applications for grant and part transfer only

If the following screen displays instead of the payment details, we are still preparing the invoice.
You should select the ‘cancel’ button and wait for the email advising the invoice has been issued.
You can then select the ‘complete’ button to progress to the ‘payment details’ screen.

Figure 32 Waiting for invoice to generate screen

+ Notes: Wait for invoice to generate

Wait for invoice to generate (]

®

Our records indicate an invoice has not yet been issued for your application. On receipt of your invoice, you
may complete the payment of authaorisation fees in TMS.

If you have received an invoice and are ready to complete the required payments please contact your case

officer oramail | titles@regional.nsw.gov.au

We apalogise for any inconvenienoce,
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Payment details

Figure 33 Screen of payment details

Apply for an authority case iD: ApP-2021-230

Payment details L)
Fees

First year rent $240.00

First year lewy 100,00

Total invoice armount $340.00

Total security amount £10,000.00

Total fees $10,340.00

Invaice number « Invoice due date
21/06,/2020

Make payment

Fyment amount Payment Reference «
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Invoice number

On the ‘Payment details’ screen, the applicant must insert into the mandatory Invoice number field
the number of the Invoice received from the department.

If the accounts department of the applicant has already made payment and informed the applicant
contact, please update the screen with the payment details including, the proof of payment.

Making payment
The applicant can then opt for a method of payment, which then expands the screen depending on
the method selected.

Figure 34 Making a payment screen

Make payment

Payment Method + Payment amount
[C redit Card/Debit Card v ?19-340-0‘3‘ Pay Online
Direct deposit: Credit Card/Debit Card:

Account name: Department of Regional NSW Credit card merchant fees are applicable to all credit

BSE: 032001 card payments and will be added to the payment
amount at the following rates:

Account number: 183837
Visa & Mastercard: 0.4% Amex 1.4%

RBeference: APP-2021-230

Direct deposits will require a copy of the deposit receipt
issued by the banking authority as evidence to
accompany the application form.

Authorisation association or affiliation for a TMS profile

If you are the TMS account manager for a company profile, you may also receive requests related to
the profile in your ‘Outstanding Tasks’.

For example, you are the manager/administrator of a company profile, and a colleague makes a
request to also be associated with that company profile you manage, ensuring their applications
become viewed as part of the portfolio of applications within the company.

An authorisation action will have an AUTH-XX case ID when it appears on your Action required
panel. See the screenshot below.
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Figure 35 View association or affiliation for a TMS profile

Dashboard Applications Search Links

Action required m C
I = Group I < Fields I ! Density I With Status column ~ |
€ D Stat pate Due dat

ase e atus created/assigned ue date
AUTH-55 28/04/2021 12/05/2021
REN-2020-103 Renewal Draft 15/04,/2021

REN-2021-1 Renewal Draft 21/01/2021
SUS-2021-25 Suspend a con.. Draft 30/03/2021

Previous 1 2 3
If

you agree or disagree with the association or allocation requested by another TMS user, details as
shown in the requestor contact information box, select either the ‘Yes’ or ‘No’ radio button and then
click on Complete to close the request.

Figure 36 Responding to authorisation request

Authorise case ID: AUTH-55

Authorise association or affiliation [ic])

Company
ULAM COAL MINES LIMITED

Requestor name | would like to be the administrator of this employer or
Jedi QuiGon company profile in TMS
Yes

Requestor contact information

Preferred contact method Primary email

Mail tmsr405@gmail.com
Phone number Mobile number
5875969122 B4122454

Do you wish to approve the association request 7 =

") Yes [ ) No

Save —
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Lodge a report

Figure 37 Lodgement preface and privacy screen

Dashboard Applications Reports Search Links

Lodge a report

Preface and Privacy

Link to Preface and Erivac

will you be lodging a report for a single authority or for a group?

o Single authority Group reporting

Select an authority
Search for an authoerity by entering the authority ID or the authority holder's name.

Authority ID Authority holder narme

eo: E19656

Search results

select Authority 1D ACt Year Authority holder Grant date Expiry date

[} ELS040 1992 Cold and Copper Resources Pty Limited Details.. 21002003 21/0n/2023

Lo )
Report details

This screen allows you to input summary information about the report.

Figure 38 Report details screen.

Lodge a report Case ID: REP-2021175

Report details

@ Geoscientiic reparting is required for all P2 Of BUEGriieS UNGer 12 MINNG ACE 1992, E3¢1 12G0TE MUst COMply Vi1 The releyant guidelings: Refer o (2levant #xploration rperting Suideiing or 0btsin furthrnformation an reparting, ledgement and
archiving of geoscientific reports and dat; ‘https. /nwy oscience nsw.gov.aul exploration-reporting’ or alternatively contact the departrent using the following: Phone: +61 (02 4063 6425 Email
minerals explorationassessment@geoscisnce nsw.gov.au

Report type « Selected authorities

e

Report year

Due date Report for the period

20/02/2022 21 January 2021 to 20 January 2022

Report title

Annual report of EL6040 for the reporting period 21 January 2021 to 20 January 2022

The reporting guidelines your report will be assessed against depends on the conditi  your ion licence or lease. Please review the current exploration licence or assessment lease instrument relevant to your report lodgement.
Annual activity reporting (1) Exploration performance reporting (1)

Location

1289km SSE from ORANGE

Map sheet
873131, 8731-3-2, 873133, 673134

o] e

Confirm party details

This screen allows you to confirm the parties relevant to the lodgement. The logged in user is
defaulted to the ‘Report contact’. This may be changes, however only one report contact can exist
for each report lodgement. A new technical manager may also be identified on this screen.
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Figure 39 Confirm party details screen

Party details

If Technical manager details are not displayed below or are out of date, then either select a new Technical manager or please supply TM details by lodging a separate CTM (change technical manager) request after lodging this report

Party details help

Search Party

Add Company

Parties associated with this Report lodgement

Name of Individual / Company Main holder Holder Technical Manager  Reporting Contact Authorised Agent Operator

Gold and Copper Resources Pty Limited
UNIT14 62-64 LORDS PL, ORANGE NSW 2800

Mag CMMPL
HOMEWOQOD UNIT 29 2 REID AV, WESTMEAD NSW 2145

Activity and expenditure

This screen is designed to capture information in a format that supports further analysis. If you
prefer to provide this information in a separate document or file, please contact us at
mining.explorationassessment@geoscience.nsw.gov.au to discuss alternative options.

Figure 40 Activity and expenditure screen.

Activity and expenditure

(® For detailed information regarding the completion of Activity and Expenditure please refer to the Notes for completing Exploration Activities and expenditure tables'within the relevant reporting quidelines

If re-processed data files are being lodged with this report, then select the related activity(s)

To de-select an activity, navigats to required information screen and delete the uploaded documents for that activity.

Compilation activities

$0
Geophysical surveys & remote sensing $0
. Surface exploration (sampling, portable XRF, laboratory analysis & interpretation) 30

Geological mapping ()

Description Quantity (sqkms) Expenditure
$0
Costeaning ()
Description Nurnb mpl Nurber of m Exp
30
Rock Chips()
Description Number of samples Expenditure
$0

Required information

This screen displays the required data that should accompany the report lodgement. For optimal

performance, each attachment size is recommended to be of size 250MB or less. Larger files up to

1GB can be attached, however they may take longer to upload.

File can be uploaded individually or bulk uploaded.

RDOC24/73962

33



TMS User Guide

Figure 41 Required information screen.

Required information

Documents List

I () Allowed farmat: POF or other nan-proprietary format

Must be supplied while lodging the application

Annual explorstion (Geoscientific) report Part A
. Annual exploration (Geosclentific) repon Part B

Community cormultation report

Review and declaration screen

This screen allows you to review all the details you have provided in your report and declare the
information is correct.

This screen offers the ability to navigate back through the report if necessary, prior to making
payment and completing the application.

Further Information

Help is available

If you have enquiries concerning the authority application process (e.g. the information required to
support an application) or using TMS, please contact: titles@regional.nsw.gov.au for assistance.
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