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Preamble

The Titles Management System (TMS) is the NSW Government’s fit-for-purpose platform for
industry to support the end-to-end management of exploration and mining authorities with
increased transparency and accountability.

This guide provides detailed instructions for using the exploration report lodgement functionality in
TMS, in addition to lodging applications to vary technical managers, work programs and reporting
due dates. This guide compliments a range of other information and user guides for TMS (Titles
Management System).

This guide includes detailed instructions for key functions within TMS, including lodgement of:

e exploration reports and associated data

e redacted reports (under the Annual report release policy)
e extension and exemption requests for reporting

e changes to technical manager

e work program amendments.

Contacts

Department of Regional NSW
Mining, Exploration and Geoscience
516 High St Maitland NSW 2320
PO Box 344 HRMC NSW 2310

Table 1: Links for further information.

Subject Webpage and email

For further www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/titles-management-
assistance system

with Titles Contact: tms@regional.nsw.gov.au or raise a ticket using the ‘Feedback’ link (see TMS
Management Overview)

System

(TMS)

For queries www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-
related to reporting/exploration-reporting

repo.rtmg Contact: Mining and Exploration Assessment (MEA) via email

requirements, mining.explorationassessment@regional.nsw.gov.au

group

reporting,

extensions

and

exemptions
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Subject

For queries
related to
large file
submission
and LaFix

For queries
related to
annual report
release
policy and
report
redaction

Webpage and email

www.resourcesregulator.nsw.gov.au/meg.site/geoscience/products-and-data/company-
exploration-reports/online-services/large-file

Contact: Mining and Exploration Assessment (MEA) via email
mining.explorationassessment@regional.nsw.gov.au

www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-

reporting/exploration-reporting

Contact: redaction@regional.nsw.gov.au
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Exploration reporting overview

All exploration reports submitted under section 163C of the Mining Act 1992 and section 97C of the
Petroleum (Onshore) Act 1991 are required to be lodged online to the Titles Management System
(TMS). Exploration reports and data must be lodged in accordance with the formats specified within
the guidelines:

e Exploration reporting: A guide for reporting on exploration and prospecting in New South Wales
(Mining Act 1992)

e Exploration guideline: Onshore petroleum reporting and data submission (Petroleum (Onshore)
Act 1991)

Reports related to environmental activities and rehabilitation must be lodged with the NSW
Resources Regulator via the Regulator Portal. These reports are not to be lodged via TMS.

Mining Act 1992 - Mineral and coal authorities

Exploration reporting (annual, partial relinquishment and final reports)

The guide Exploration reporting: A guide for reporting on exploration and prospecting in New South
Wales for authorities under the Mining Act 1992 (mineral and coal authorities) specifies the format
and manner of report submission.

All annual report lodgements must include both Part A and Part B components. Lodgement will not
be able to proceed from the ‘Required Information’ screen in TMS without the upload of both Part A
and Part B components for annual exploration (geoscientific) reports, as these are mandatory
components.

Redacted reports (Annual report release policy)

Reports and data that have been redacted under the Annual report release policy can be submitted
via TMS. Guidance for report redaction can be found in the Redaction guide.

Other report types

The guide Annual activity reporting for prospecting titles was updated on 7 October 2022 for
authorities under the Mining Act 1992 (mineral and coal authorities). Under the revised guideline,
community consultation reports, work programs, activity and expenditure completion summary
spreadsheets, and environmental and rehabilitation compliance reports are not to be submitted
through TMS. Please review the current requirements for these reports.

e Environmental and rehabilitation compliance reports: Annual environmental and rehabilitation
compliance report must be submitted via the Regulator Portal.

¢ Community consultation reports: The Exploration code of practice: Community consultation
was updated on 7 October 2022. Authority holders no longer submit their community
consultation reports to the department. Authority holders are required to publish their
community consultation reports online or make them available to the department on request
within 14 days.

RDOC24/12287


https://www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-reporting/exploration-reportingg
https://www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-reporting/exploration-reportingg
https://www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-reporting/exploration-reportingg
https://nswresourcesregulator.service-now.com/regulator
https://www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-reporting/exploration-reportingg
https://www.resourcesregulator.nsw.gov.au/meg.site/mining-and-exploration/compliance-and-reporting/exploration-reportingg
https://www.resourcesregulator.nsw.gov.au/sites/default/files/documents/exploration-guideline-annual-activity-reporting-for-prospecting-titles.pdf
https://nswresourcesregulator.service-now.com/regulator
https://www.resourcesregulator.nsw.gov.au/rehabilitation/exploration/exploration-codes-of-practice/code-of-practice-for-community

Lodging exploration reports, data and requests in Titles Management System (TMS)

e Work programs: Annual resubmission of the work program is no longer required as of 1 January
2021, in accordance with Exploration guideline: Work programs for prospecting titles (published
December 2020).

e Activity and expenditure completion summary spreadsheets: The submission of activity and
expenditure and completion summary data, in spreadsheet format, is no longer required. Activity
and expenditure information is input directly into TMS during the report lodgement process (for
annual reports and combined annual and final reports only).

Petroleum (Onshore) Act 1992

Exploration reporting
All petroleum reports and data submissions must be lodged via TMS.

The guide Exploration Guideline: Onshore petroleum reporting and data submission for authorities
under the Petroleum (Onshore) Act 1991 specifies the format and manner of report submission and is
available on the Department webpage.

Reports that must be submitted via TMS include:

e exploration reporting (annual, partial relinquishment and final reports)
e well completion reports

e seismic survey reports

e annual financial year statistics

e well assessment reports

e notification of discovery

Other report types

Environmental and rehabilitation compliance reports: Environmental and rehabilitation reports
must be submitted with the Resources Regulator.

Community consultation reports: The Exploration code of practice: Community consultation was
last updated on 7 October 2022. Authority holders no longer submit their community consultation
reports to the Department. Authority holders are required to publish their community consultation
reports online or make them available to the Department on request within 14 days.
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TMS Overview

TMS Account

To submit a report, including data, you must have a TMS account.

TMS user guides, including how to create an account, and information sheets are available for
download from the TMS webpage on the department website. Please refer to the Titles
Management System web page.

If you have any issues creating an account, please contact the TMS team using the ‘Feedback’ link
displayed in the top right corner of the TMS screen (Figure 1). For issues with passwords, please use
the ‘Forgot password’ option available on the login screen to reset the password.

TMS Dashboard navigation

Upon logging into TMS you will see the Dashboard. The dashboard is the user’s central hub for
accessing all functions provided by TMS.

The ‘Feedback’ link in the upper right ribbon of the Dashboard can be used to raise a ticket or a
request in TMS, to be used when experiencing technical issues with lodgement or a TMS account
(Figure 1). Alternatively, you can email tms@regional.nsw.gov.au.

Figure 1 TMS Dashboard ‘Feedback’ link

Feedback m I

Dashboard panels

The dashboard is organised into 4 main panels to allow easy access to the functions most commonly
used (Figure 2).

e ‘Action required’ panel (top left)

‘l want to’ panel (bottom left)

‘Graphs’ panel (top right)

‘Recent items’ panel (bottom right).
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Figure 2 The TMS dashboard and the four main panels (Action required, | want to.., Graphs, and Recent items)

Y
sW%J:
‘&-’ Titles Management System reedoack (YD - @ ~ Logoff Contactus
DIl Applications (Peports) Search  Links
Action required 9 c O c
| I I | - My applications by status My applications by dealings
Soroue | wreis | ¢ Densty M
case Date .
Type status Due date 2
D created/assigned
APP-202 Application Draft 25/10/2021
CTM-202 Change techni.. Draft 29/1/2021 °
EXR-202 Amend reporti.. Draft 29/1/2021 N
EXR-202 Amend reporti.. Draft 29/1/2021
REP-202 Annualreport  Draft 30/1/2021
¢ ¢ ¢ €
1 2 3 .. Nex
| want to... Recent items (4
Iwantto... ~ Case D Type @ When ®
REP-2022-37 Lodge a report Tday 1hour ago
m REP-2022-31 Lodge a report 2 days 19 hours ago

‘Actions required’ panel

The ‘Actions Required’ panel of the dashboard (Figure 3) alerts the user to tasks that require action,
such as reports returned for modification and in later releases will include reminder notices for
lodging reports.

Select the ‘Case ID” hyperlink to access the required case.

Figure 3 TMS Dashboard ‘Actions required’ panel

i;l_ﬁ_k Titles Management System
oA
Applications Reports Search Links
Action required (&3 [Gn)
| = Group I <= Fields I ! Density
Case ID Type Status Date created/assigned Due date
AMP-2021-1 Add minerals Draft 23/08/2021
CTM-2021-2 Change technical ma.. Draft 27/09/2021
EXR-2021-2 Draft 17/08/2021
EXR-2021-4 Amend reporting regq.. Draft 14/10/2021
EXR-2022-1 Amend reporting req.. Draft

‘l want to’ panel

The ‘I want to’ panel (Figure 4) provides a simple way to start a new transaction by typing your
request into the search box or using the drop-down list.

Commonly used prompts to type into the ‘| want to’ panel, related to reporting and technical
managers, include:

e lodge areport
e submit redacted report(s)
e apply for extension / exemption for report

e notify a change of technical manager.
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Figure 4 TMS Dashboard ‘l want to’ panel

| want to...

| want to... o~

[ transfer| ]

Apply for approval to part transfer

Apply for approval to transfer

Graphs panel

The graphs (donuts) are a graphical representation of all authority and report transactions for the
user (Figure 5).

Figure 5 TMS Dashboard ‘Graphs’ (donuts) panel

My applications by status My applications by dealings

7 ; .
6 5 8 .
1 1
L 1
2 12
2 ]

& Approved & Draft @ Assessment 1
& Lodged @ Awaiting in progress 5 1

S proposed ) 2 "
& Finalising dedision @ Extension
& Renewed approved
LY Q\ﬂ;a'ltin_g " & Stopped & Cancelled C AMP @ REN @ APP @ PTF @ BER

ne erminatio Recorded & Suspended & AGR & OOM @ C&V & CAN @ PCN

& Supported & SuUs VWP

‘Recent items’ panel

The ‘recent items’ panel shows you recent items that you have interacted with (Figure 6). Each line is
a hyperlink and will take you back to where you were.
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Figure 6 TMS Dashboard ‘Recent items’ panel

Recent items C
Case ID @ Type @) When ®
EXR-2022-4 . f .

Apply for extension [ exemption for report 4 hours ago
REP-2022-53 -

Lodge a report 5 hours ago
REP-2022-37

Lodge a report 4 daysago
REP-2022-31 _

Lodge a report 5days ago
REP-2022-36 -

Lodge a report Sdays ago
REP-2022-35 _

Lodge 3 report 5days ago
REP-2021-195 _

Lodge a report 26 days ago
REP-2021-113 _

Lodge a report 1 manth 17 days age
CTM-2021-41 ) .

Notify a change of Technical Manager 1month 18 days ago
VWP-2021-6

Wary a work program 1month 18 days ago

Dashboard tabs

The ribbon below the TMS logo has 7 selectable tabs which allow users to locate their applications
and reports, along with other functionality (Figure 7).

e Dashboard
e Applications

e Reports
e Search

o Portfolio
e Links

e Announcements.
Figure 7 Selectable TMS tabs

L ]
‘m Titles Management System
NS
{HWEHHMERT
Dashboard Applications Reporis Search Partfolio Links Announcements
‘Dashboard’ tab

The ‘Dashboard’ tab will return you to the Dashboard view at any stage.

‘Applications’ tab

The ‘Applications’ tab will show applications for authorities such as renewals, transfers, new licence
applications and cancellations.
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‘Reports’ tab

The ‘Reports’ tab allows you to view draft, lodged and completed reports (Figure 8). From this tab
you can perform the following functions from the three available subtabs:

o Drafts: Access, edit and delete a draft report lodgement
e Lodged: View and add additional information to a lodged report

e Completed: View and download previously lodged reports

Figure 8 Reports tab, showing the three subtabs (drafts, lodged and completed)

.
s |
“! i Titles Management System Feedback m fa @ External User TMS Project ~ Logoff Contactus
NSW
GCoNEmHENT
Dashboard Applications Search Links
[ Drafts ][ Lodged ][ Completed ]
Holder /
Report Reporting N Act Lodgement N .
Case ID Description Group Authority Group Status Target Date Case officer Actions
year contact Year date
party
REP-2021... Partial relinquis.. SHOALHAV.. 2012 External User ... EL8&I8 1992 26/M/2021 N33 A.. Finalising 1/02/2022 Sreeni tms_102 Actions
REP-2021... Partial relinquis.. SANTOS NS.. 2022 External User .. PEL433 1991 26/11/202109:27 .. Lodged Sreeni tms_102 Actions
REP-2021... Partial relinquis.. OXLEY EXP.. 2022 External User .. EL8608 1992 26/M/20210933 .. Lodged Sreeni tms_102 Actions
REP-2021... Partial relinquis.. OXLEY EXP.. 2021 External User EL8608 1992 30/M/202110:05 .. Assessmentin pr.. 3/02/2022 DIGS User Actions
‘Search’ tab

The ‘Search’ tab will allow you to search for an authority or application, and view case details.

‘Portfolio’ tab

The ‘Portfolio’ tab will allow you view a comprehensive list of all applications where you, and/or your
(associated) company, and/or its subsidiary (affiliated) companies are a party to the application. A
portfolio view includes visibility of applications lodged by your colleagues. To manage your portfolio,
refer to the TMS User Guide.

‘Links’ tab

The ‘Links’ tab provides links to other department systems and webpages including DIGS, SEED,
MinView, Legislation, and Mining Act Forms.

‘Announcement’s’ tab

The ‘Announcements’ tab will show any relevant announcements for authority holders and TMS
users, including planned system changes and outages.

Important announcements may also be visible as a ribbon across the top of the TMS Dashboard
screen.

TMS File upload limitations

Please note the following limitations to report and data file uploads:

e File names with the following special characters will not upload successfully: “&”,” /7,7 27, " “,” -

”
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e File names with more than 100 characters, including file extension will not upload successfully.
e Multiple documents or data files can be uploaded in a single bulk action.
e File size limitation:
— For optimal performance, each attachment size is recommended to be of size 250MB or less.
— Larger files up to 1GB can be supplied, however they may take longer to upload.
— Files which exceed 1GB should be uploaded through LaFix

Report lodgement

This section provides an overview of how to lodge reports, retrieve draft or submitted reports, and
resubmit a report that has been returned for corrections.

Prior to submission

Prior to submission, prepare all relevant report documents, maps, geoscientific data and
expenditure data in accordance with the relevant reporting guidelines. This will include:

e Report documents for lodgement as PDF file OR

e For using online report building functionality (available for Mining Act 1992 authorities only),
prepare relevant report information in accordance with reporting guidelines, and also prepare:

— map of location and access
— map of geology
— map of exploration completed in the reporting period.

e For annual reports for Mining Act 1992 authorities, prepare activity & expenditure data in format
specified in Exploration Reporting Guideline.

e For all reports, prepare data files using correct template if applicable, and in correct file format.

Lodge areportin TMS

Preparing a report to lodge can be done progressively and all steps do not need to be completed in
one session. Where a report is being prepared for lodgement but, has not been submitted and the
declaration completed (Step 8), the report will remain as a Draft. There is no limit on the number of
times a draft report can be edited prior to it being submitted, and a draft will remain in the system
until it is lodged or deleted by the user. Once a report has been submitted, it can no longer be edited
unless it is returned by the Department for corrections.

From 2024, a new online report building tool will be available within TMS that enables an authority
holder to enter all of the required report information directly into text fields within TMS, and where
relevant this information will be stored for pre-population of subsequent report submissions. The
use of the online report building tool is optional only, and authority holders may elect to continue
use of their own reporting templates and lodge reports via upload of report documents and data to
TMS.

Lodging a report in TMS involves 8 key steps, and one additional step if electing to complete an
online report lodgement.

RDOC24/12287 14
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—_

Initiate a new report from the dashboard

Select the authority the report is to be lodged for
Select the report type and enter the abstract
Confirm the party (lodger) details

Optional step - Complete online report details
Enter activity and expenditure data

Upload mandatory report files

Upload data files and any other supporting information

© o N o o b~ W DN

Optional step - Export PDF versions of online report details

10. Review and make declaration.

Step 1: Initiate a report lodgement from the TMS dashboard

To lodge a report,

1. Go to the lower left-hand section of your dashboard under the ‘I want to’ prompt

2. Type the word ‘Report’ and you will be given the option to ‘Lodge a report’ (Figure 9)
3. Select ‘Lodge a report’ and then select ‘Initiate’ (Figure 10)

Figure 9 Initiating a new report lodgement from the TMS dashboard using the ‘| want to’ panel

| want to..

Iwantto... i
report

Apply for extension / exemption for report

Lodge a report

Submit redacted report(s)

Figure 10 Selecting dealing type from TMS dashboard ‘| want to’ panel and select ‘Initiate’

| want to...

Lodge a report ~

Step 2: Select the authority the report is being submitted for

The ‘Preface and Privacy’ screen (Figure 11) allows you to select the authority for report lodgement.
A report can only be lodged against a single authority or an approved group of authorities.

1. Select whether the lodgement is for a single authority or for one approved for group reporting
2. Complete the relevant fields to identify the authority

— Single authority - To locate single authorities, search using the Authority ID or the Authority
Holder’s name. Note that both fields do not have to be populated to complete the search, but
you may have to click in the empty field to allow the search to commence.
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— Group reporting - To locate an approved reporting group search using any Authority ID
within the group or search using the group name. Note: Group reports can only be lodged
where an approval has been sought and granted and is only available for Mining Licences.
You are not able to edit or alter groups, or apply for group reporting, in TMS.

Applications for group reporting must be lodged with and approved by the Department. The
process for seeking approval for group reporting is outlined in the relevant Exploration
Reporting Guideline. For queries about group reporting, or authorities shown in an approved
group in TMS, please contact the Mining and Exploration Assessment (MEA) unit.

3. Once the authority or group is selected in the search results pane, select the ‘Create’ button in
the lower right of the screen

Figure 11 Preface and Privacy screen

L4
?q;l_m Titles Management System Feedback m ) @ ~ Logoff Contactus

Dashboard Applications Reports Search Links

Lodge a report

Preface and Privacy

Link to Preface and Privacy

Will you be lodging a report for a single authority or for a group?

o Single authority Group reporting

Select an authority
Search for an authority by entering the authority I1D or the authority holder's name.

Authority ID Authority holder name
o

Search results

Select Autherity 1D Act Year Authority holder Grant date Expiry date

ELB&5E 1992 Details. 10/10/2017 10/10/2023

1 =

Step 3: Select the report type and enter abstract

The Report Details screen (Figure 12) is used to input summary information about the report being
lodged.

1. Select the report type (e.g., Annual report) from the drop-down field.
2. Select a year/period for the report when prompted.

If your ‘Report year’ is unavailable or an error ‘Details of this authority are not yet available’ occurs,
please contact the MEA team via email mining.explorationassessment@regional.nsw.gov.au. Do not
proceed with lodgement using an incorrect report year.

If the pre-filled text in the ‘Report for the period’ is incorrect, this can be edited by the user.
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The pre-filled text in the ‘Report title’ field is dynamic and will change if the ‘Report for the period’
field is edited to reflect the dates input by the user.

The location and map sheet details cannot be edited and are pre-filled based on the location of the
authority as recorded in Titles Administration System (TAS).

3. Select whether you wish to complete report details online or as a PDF lodgement.

— As a PDF document - Use this option to upload a PDF format report (standard report
submission)

— Complete details online - Use this option if you wish to enter all of the required report
information directly into text fields within TMS, to build a report online within TMS. This is
new TMS functionality from 2024.

Do not select this option if you have prepared a PDF report for upload. Selecting this
checkbox on this screen will prompt the user to fill in report details in an additional screen.

This functionality is not available for authorities held under the Petroleum (Onshore) Act 1991.

The Secretary’s requirements for reports are still required to be met when completing report
details online. As such, all relevant mandatory sections must be filled in, and relevant maps
prepared for upload in the ‘Required Information’ screen. You will need to have prepared:

« Map of location and access
« Map of geology
. Map of exploration completed in the reporting period

4. Enter the abstract for the report. This is a long free text field. You may copy and paste the
Executive Summary from the report being supplied.

5. Once all information has been reviewed and provided, select ‘Continue’ to move to the next
screen.

Figure 12 Report details screen

;‘!E% Titles Management System ceccvack (@@EY 0 @ IckDennies v Logoft Contactis

Selected authorities

Authority ID Act Year Main holder Grant date Expiry date
ELB6SS 3 PEEL MINING LIMITED 10/10/2017 1010/2023

=d geoscientific data] are submitted via TMS
arts and forms must be ledged with the NSW Resources Regulate: NSWRRPOrtal
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Step 4: Confirm party details

The ‘Party Details’ screen (Figure 13) allows you to confirm the parties relevant to the lodgement.
The logged in user is the default reporting contact. This may be changed by adding a new party,
however only one report contact can exist for each report lodgement, and it must be an individual
contact (not a company).

To change the reporting contact, type the name of the nominated reporting contact into the ‘Search
Party’ field. If the contact has a TMS account, their name will populate in the search party field, and
you can select the contact. If the name does not appear, the contact does not have a TMS account
and will need to create one before they can be nominated as the reporting contact.

Once the party details have been reviewed, select the ‘Continue’ button to move to the ‘Activity and
Expenditure’ screen.

Figure 13 Party details screen

e
{.‘_mw Titles Management System Feedback m n @ _~ Llogoff Contactus

Report details Confirm party details

Party details

O For more information on the current reporting requirements please see the reporting guidelines on our website.

Nomination of the Technical Manager is no longer mandatory when lodging annual reports. However, maintaining current records will support our business
operations.

f the Technical Manager details displayed reguire amendment, please lodge a separate notification (CTM - Change Technical Manager) from your
dashboard.

similarly, if the Technical Manager details are not displayed you may lodge a separate notification ([CTM - Change Technical Manager) from your dashboard

Party details help

Search Party

Parties associated with this Report lodgement

Technical Reporting Authorised
Name of Individual / Company Main holder Holder M Contact & t Operator
lanager Contac gen

Other party details, such as holder, agent, operator or technical manager, cannot be changed in this
screen as they are part of official records stored relating to the authority. If you require changes to
parties, please refer to the following processes:

e To change details for Holder, you will need to notify the department of a change of authority
holder or applicant name using the following form that can be downloaded from the
Department’s website: AD12 - Record a change of authority holder form

e To change details for a Technical Manager, you will need to lodge a Change Technical Manager
(CTM) dealing using TMS.
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e To change an Authorised Agent, you will need to lodge a Change Agent (CAG) dealing in TMS.

Step 5: Complete online report details (optional)

If you have selected to ‘complete details online’ in the Report Details screen, you will now be
prompted to fill in the report details. If you have selected this option accidentally or change your
mind and wish to upload a PDF instead, use the back button in the bottom left corner to go back to
the Report Details screen to re-select lodgement method.

1. Select whether you wish to pre-fill based on previously provided information - Yes/No.

No information will be available the first time that a report is lodged using this functionality. The
information provided in the first online report submission will be used to pre-fill subsequent
reports. Even if pre-filled information is used, it can still be edited.

Information that will be retained for retrieval in subsequent reports will be that in the following
sections: Authority information and previous exploration, Location and access, Geology, and
Exploration rationale. All other fields will require new input in subsequent report lodgements.

2. Infill all mandatory text fields. These are all long free text fields.

For annual reports, the mandatory fields will be under relevant subheadings of Part A and Part B,
to differentiate the information that needs to go into each section and relevant confidentiality.

For assessment and mining leases, there will be an additional question related to details of
resource and reserve estimates, metallurgical/washery/processing studies, economic
modelling/feasibility studies and geological findings in the mine, as per the reporting guideline.

3. Select ‘Continue’ once all mandatory fields complete.

Step 6: Enter activity and expenditure data

Note: This applies to annual reports and combined annual and final reports for Mining Act 1992
authorities only. Petroleum authorities and Mining Act 1992 authorities lodging final and partial
relinquishment reports will not see an Activity and Expenditure screen.

The Activity and Expenditure screen directly captures activity and expenditure data. The required
activity and expenditure data format is in the latest version on the Exploration Reporting Guideline.
Please familiarise yourself with the requirements prior to entering information in this screen.

Activities are categorised and all activity categories will initially display collapsed, or unexpanded,
upon entering this screen.

To provide exploration activities:

1. Select the activity category and use the arrow to the left to expand the display to see the
particular activities under the selected category (Figure 14).

2. Select one or more activities within the category.
3. For each activity selected, enter:
— A description of the activity (free text)
— Other attributes relative to the activity (if required) such as number of meters drilled

— Expenditure for the activity for the reporting period.
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Where expenditure is allocated against any acquisition activities in this screen, the report
lodgement will require supporting geological data to be uploaded. For example, if it is nominated in
this screen that rock chip samples were collected, the following screen will prompt for rock chip
sample analytical data as required information. If you do not select an activity and that activity was
performed, the report will be returned for correction.

If there is no reportable expenditure in the reporting period, simply select ‘Continue’ at the base of
the Activity and Expenditure screen.

Figure 14 Activity and expenditure screen. Use the arrow to the left of each activity category to expand the list of options
for data entry

o
i!m_w Titles Management System Eeedback m o @ ~ Logoff Contactus

Applications Reports Search Links

Activity and expenditure

(D For detailed information regarding the campletion of Activity and Expenditure please refer to the Notes for
completing Exploration Activities and expenditure tables’ within the relevant reporting quidelines

If re-processed data files are being ladged with this report, then select the related activity(s)

To de-select an activity, navigate to required information screen and delete the uploaded documents for that activity.

Compilation activities $0
Geophysical surveys & remote sensing %0
( . Surface and other exploration $0 M
G / Reconr
Descripti Qua q.km
Expendi
$0
Costeaning (i)
Description Number of ssmples
- S -
-

Step 7: Upload mandatory report files

The ‘Required Information’ screen displays the required information that should accompany the
report lodgement. There are two main functions on this page:

e Upload mandatory report files (outlined in Step 7)
e Upload data and supporting files (outlined in Step 8).

Under this section, only upload the mandatory report files. Do not upload any geoscientific data files
here, as that is done in a subsequent step (Step 8).

Note - Environmental and rehabilitation reports must be submitted with the Resources Regulator via
the Regulator Portal. Community consultation reports, work programs and activity and expenditure
and completion summary spreadsheets are not to be submitted in TMS as a part of report
lodgement. Activity and expenditure details are filled out online in the ‘Activity and expenditure’
screen.

Mandatory report files to upload in Step 7 are detailed below.
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Mining Act 1992

e Annual exploration report (two parts are required - Parts A and B)

e Final report or Annual and final report

e Partial relinquishment report

e Maps to accompany reports being lodged using the online report building functionality
— Map of location and access
— Map of geology
— Map of exploration completed in the reporting period

e Appendices to these reports if applicable.

Petroleum (Onshore) Act 1991

e Well completion report

e Seismic survey report

e Well assessment report

e Well status notification

e Annual financial year statistics

e Notification of discovery

e Appendices to these reports if applicable.
To upload mandatory report files:

1. Select the ‘Attach documents’ button under the ‘Required Information’ subheading (Figure 15).

Figure 15 Upload mandatory report files using the ‘Attach Documents’ button. Mandatory files are listed in the Documents
List

N[ Titles Management System eeednack (IR 2 @ .~ Logoff Contactus

REENSSEMN Appiications  Reports  Search  Links

Lodge a report Case ID: REP-2022-53

Required information

@ supporting documents and data files for your report lodgement may be uploaded in this screen.
File names with the following special characters will not upload successfully;* &77/%7 277" -,
File names with more than 100 characters,including file extension will not upload successfully.
Multiple documents can be uploaded in a single action.
Bulk uplozd of dat files can be performed
File size limitation: For optimal performance, each attachment size is recommended to be of size 250MB or less. Larger files up to 1GB can be supplied, however they may take longer to upload.

Ifyou attach an incorrect doeument, simply repeat the steps to attach, ensuring you select the same document type. The latest file uploaded will replace any earlier file.

Documents List

I @ Allowed format: PDF or ther non-proprictary format ‘

Must be supplied while lodging the application

(D Annual exploration (Geescientific) repart in PART A and PART B- using the new guideline ‘Exploration reporting: A guide for reparting on exploration and prospecting in New South
Wales' (V30 published Sept 2021).

Annual exploration (Geoscientific) report Part A

Annual exploration (Geoscientific) report Part B
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2. Select the ‘Select files’ button and the file explorer window on your computer will open, browse
to the location of your files.

3. Select the file/s that you want to upload or drag and drop the files into the area displaying the
paperclip icon. Files can be uploaded individually or in bulk.

4. Define each uploaded report with a ‘Document category’ from the drop-down list and insert the
author (Figure 16).

Figure 16 Select document type for each mandatory report file uploaded

Attach file(s)

Q

Drag and drop files here
or

Select filefs)

Confidentiality
Document category (i) Document name (i)  Filename Author
egory (L) W statue ®

Example annual report - Part A

Please Select.
Annual exploration (Geoscientific) report Part A

Annual exploration (Geoscientific) report Part B

Map of location and access

Map of geology

Map of exploration completed in reporting period

Annual exploration (Geoscientific) report Part B - appendix
Annual exploration (Geoscientific) report Part A - appendix
Other document

5. TMS will populate the file name.

6. TMS will populate the confidentiality status.

Mining Act 1992 - Confidentiality of reports and data are governed by Clause 64 of the Mining
Regulation 2016. In TMS, uploaded attachments will be flagged automatically as ‘confidential for
life of title’, ‘confidential for 5 years’ or ‘open file’ in the confidentiality status field. The Annual
Report Redaction Guide categorises exploration data types as observed/raw or interpreted, and
sets out the associated confidentiality period for each. These confidentiality periods were
developed in consultation with industry representatives and are not negotiable.

Petroleum (Onshore) Act 1991 - Confidentiality of reports and data are governed by Part 13 of the
Petroleum (Onshore) Act 1991. In TMS, uploaded attachments will be flagged automatically as
‘confidential for life of title’, ‘confidential for 2 years’, ‘confidential for 5 years’, or ‘open file’ in
the confidentiality status field.

TMS will automatically assign confidentiality of a report and data file based on the authority
type (Mining Act or Petroleum (Onshore) Act), report type, and the document category selected.
This cannot be edited by the customer. If a customer inadvertently or intentionally selects an
incorrect document category, the report will be returned to the customer for resubmission.

7. Select the ‘Attach’ button after all files are defined.

Step 8: Upload data and supporting files

The ‘Required Information’ screen displays the required information that should accompany the
report lodgement. There are two main functions on this page:

e Upload mandatory report files (outlined in Step 7)
e Upload data and supporting files (outlined in Step 8).
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This step is only required if an activity was performed within the reporting period and the activity
requires geoscientific data to be supplied, or if outstanding data needs to be submitted from a
previous year. If no geoscientific activity was selected in the previous screen (activity and
expenditure) and there is no outstanding data for submission, then no activities will be displayed
under ‘Data and report files’ and you can select the ‘Continue’ button to move to the next screen.

Under this section, upload any required geoscientific data and any supporting files, such as
acquisition reports, interpretations or studies.

The location for uploading data and supporting files in the ‘Required Information’ screen is under the
subheading ‘Data and Report Files’ or ‘Other data for submission’ (Figure 17).

Data and report files (for activities reported in the current reporting period) - Use this section
to upload data related to an activity that was selected in the ‘Activity and expenditure’ screen.
For example, if you selected in the ‘Activity and expenditure’ screen that rock chip samples were
collected, use this section to upload your rock chip sample analytical data.

Other data (for submission of data related to activities completed in a previous reporting
period) - Use this section to upload data that is not related to an activity that was selected in the
‘Activity and expenditure’ screen. For example, if you completed drilling or sampling in a
previous term but did not have analytical results at the time and are now lodging them (but no
expenditure has been attributed to this activity in the reporting period).

Figure 17 Upload data under the ‘Data and Report Files’ subheading (activities completed in current reporting period) or
‘Other data for submission’ subheading (for submission of outstanding data from a previous report, or other data files)

Docurnents List

Must be supplisd whils ladging the e

4 )
Data and report file

I (D Forassay files preference s to submit separate flles for distinct subsets of geochemical data such as results for more than one muiti-gle

\ Surface and other exploration j‘

4 A

Other data for submission

ttachments
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To upload data and supporting files related to an activity that was reported in the ‘Activity
and Expenditure’ screen (e.g., submission of data from an activity completed in the
current reporting period)

1. Use the ‘Data and Report Files’ option at the base of the ‘Required Information’ screen (Figure
18). Do not use the ‘Other data for submission’ option.

Figure 18 Use the ‘Data and report files’ subheading to upload data from activities completed in the current reporting
period

P ——

Data and report files (for activities reported in the current reporting period)

@ Use this section to upload data related to an activity that was selected in the ‘Activity and expenditure’ screen. For example, if you selected in the ‘Activity and
expenditure’ screen that rock chip samples were collected, use this section to upload your rock chip sample analytical data.

@ For assay files, preference is to submit separate files for distinct subsets of geochemical data such as results for more than one multi-element suite or results from
different laboratories,
Laboratory certificates must be supplied with all assay data. Failure to supply data in the current GSNSW format and supply laboratory certificates will result in the
report being returned for correction.

Surface and other exploration

Other data (for submission of data related to activities completed in a previous reporting period)

@ Use this section to upload data that is not related to an activity that was selected in the ‘Activity and expenditure’ screen. For example, if you completed drilling or
sampling in a previous term but did not have analytical results at the time and you are now lodging themn (but no expenditure has been attributed to this activity in

the reporting period)

2. If geoscientific data was collected, the activity categories will be displayed under ‘Data and
report files’ to upload attachments (based on the selected activity categories from the Activity
and Expenditure screen, entered in Step 6).

3. Expand the activity section by clicking on the expandable icon and then the activity (Figure 19).

Figure 19 Select activities for reporting period

Data and report files

O For assay files, preference is to submit separate files for distinct subsets of
geochemical data such as results for more than one multi-element suite or results
from different laboratories

List of selected activities categories data files to upload attachments

Surface and other exploration

Click to
expand

Back

4. l|dentify if data is being supplied with the lodgement by selecting ‘Yes’ or ‘No’ (Figure 20).

— Select ‘Yes’ if you are supplying data with the lodgement in TMS.

— Select ‘No’ if you are not supplying data with the lodgement in TMS. Use this option if you
have no data to supply at the time or are supplying data via LaFix or USB/Hard drive.

Figure 20 Select whether data is being lodged, and the size of files to be uploaded
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Y : . i a )
W1} For assay files, preference is to submit separate files for distinct subsets of gecchemical data such as results for more than one multi-element
suite or results from different laboratories

. Surface and other exploration

~ Rock Chips (0]
Upload Attachments View Attachments
Is required data being supplied with the lodgement? «
o Yas Select to attach files ZS0ME or e

Artach lange file
No

For files larger than 1 GB please use
LaFix.

Link

Define data files to be uploaded
— Select the appropriate way to attach data depending on file size.

« Select ‘Attach’ if you are uploading files 250 MB or less in size or

. Select ‘Attach large files’ if you have any file that is between 250 MB and 1 GB.
Once the user has opted to attach files, the system will open a file explorer window:
Select the required file/s. Multiple files can be selected.
Select the appropriate value from the Document Category (Figure 21).

The Document Category listing is dynamic and will change depending on the type of licence
(minerals / coal) and the activity category selected (e.g., drilling and geochemistry, geophysical
data etc).

Different document categories are provided for each activity type (e.g., different document
categories are available for drilling, geophysical surveying, surface, and other exploration data).
Where possible, it is preferable for individual document categories to be selected for each data
file uploaded.

Where multiple files for the same category exists, it is possible to default the document
category by using the option to ‘Select a document category for all files’. The individual
document categories can then be adjusted on a file basis if required.The system will default the
remaining fields (eg Document name, file name, confidentiality status). Confidentiality status is
recorded as per the Annual Report Release Policy and the Exploration Reporting guideline, and
cannot be edited.

There is no need to edit the Author field unless the person lodging the report wants to
specifically nominate an author for an uploaded document. Otherwise this field will default to
the name of the person lodging the report (Reporting contact).

Figure 21 Select the data file document category when uploading data files
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H X
Attach file(s)
Drag 2nd drop files here
or
Select docurment category for all files: | please Select.. v l
Document category @ Document name @ File name @ Confidentiality status = Data status= Author @
Phease select. v Modelling test file - Copy Confidential for 5 years Newly created v i
Please Select.
Coal quality analysis and composites S35 Confidential for 5 years Newly created v 0]
Core photographs
Dictionaries . and inversion Confidential for 5 years Newly created v/ W
Downhole geophysics
Drill hole collar locations - +ed data_A - Copy Confidential for 5 v _
Drill hole data nterpreted data_A - Copy - Copy onfidential for 5 years Newly created

Gas data
Geotechnical data
I Interpreted products

Lithology
Other

9. Once all relevant files have been uploaded, hit the 'Complete’ button on the bottom right of the
screen to progress to lodgement.

If there is no data to be attached (or where data is being supplied via LaFix or USB/Hard
Drive)

If there are no data to be attached for a particular activity, or the data are not ready for submission

with the report, select ‘No’ where asked ‘Is required data being supplied with the lodgement?’
(Figure 22).

This can be used where analytical results have not yet been received but will be provided in the next
year’s annual report, where the results have already been provided, where the activity did not result

in any data files to upload, or where the data is being supplied via an alternate method (e.g., LaFix or
USB/Hard Drive).

You will be prompted to provide a reason and a date when you expect to supply the data. This date
cannot be greater than 6 months from the submission date.

No further information is required when data is indicated as being sent offline.

RDOC24/12287 26



Lodging exploration reports, data and requests in Titles Management System (TMS)

Figure 22 Indicating that data is not being included in the lodgement for an activity

~ Aircore

Upload Attachments View Attachments

Is required data being supplied with the lodgement?*

Yes
o No

What is the reason for not submitting data in lodgement?«

Reason for not submitting data in lodgement =

Not being supplied in the reporting period
Being supplied in reporting period but not with lodgement

Off-line submission as file size is more than 1GB

To upload data that is not related to an activity that was reported in the ‘Activity and
Expenditure’ screen (e.g., submission of outstanding/pending data from previous report)

1. Use the ‘Other data for submission’ option at the base of the ‘Required Information” screen. Do
not use the ‘Data and report files’ option (Figure 23).

Figure 23 Use ‘Other data for submission’ subheading to upload data that is outstanding/pending from a previous report

Documents List

I 0 Allowed format: POF or other non-proprietary format

Must be supplied while lodging the application

Yy 5 e 2 5
I &1} Annual exploration (geoscientific) report using the current reporting guideline hitps:fwww regional nswaovaumegsxploring-and-m

Map of location and access
Map of geology
Map of exploration completed in reporting period

Additional docurments /Appendices

Annual exploration [Geascientific) report Part &
Annual exploration [Geoscientific] report Part B
Annual exploration [Ceoscientific] report Part B - appendix
Annual exploration [Geoscientific] report Part A - appendix

Other docurnent

Data and report files

I O For aszay files prefersnce is to submit separate filkes for distinct subsets of geochemical data such as results for more than one multi-2len|

Surface and other exploration

~\

Other data for submission

Category

| Please Select..

e

Other data — attachments

A
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2. Select an activity category for the data being uploaded by clicking on the ‘Category’ drop-down

menu.

3. Select an activity for the data being uploaded by clicking on the ‘Activity’ drop-down menu

(Figure 24).

Figure 24 Select activity category for ‘Other’ data being submitted

Other data for submission

Category

Crilling and downhole geochemistry W

Activity

Plegze Select.. A%

A Please Select .
{JData files s
= Alrcore
Auger
Diamond
Ceotechnica
{Largs diameter b ome Confidertiality
Open hole percussion SR

Pre collared with diamond tai
Reverse circulation percussicn
Rotary air blast

Rotary mud

[l

4. Select the appropriate way to attach data depending on file size (Figure 25).

— Select ‘Attach’ if you are uploading files 250 MB or less in size or

— Select ‘Attach large files’ if you have any file that is between 250 MB and 1 GB.

— For files larger than 1GB, either use the link to LaFix or refer to the Exploration Reporting

Guideline for further options for submission of large files.

Figure 25 Select appropriate size of file being attached

Upload Attachments

Attach large flie
Link

For files larger than 1 GB please use LaFic

5. Once the user has opted to attach files, the system will open a file explorer window:

— Select the required file/s. Multiple files can be selected.

— Select the appropriate value from the Document Category.

The system will default the remaining fields (e.g., confidentiality, author etc) as required by the

reporting guidelines.

6. Once all relevant files have been uploaded, hit the '‘Complete’ button on the bottom right of the

screen to progress to lodgement.
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Step 9: Export PDF copy of report if report details completed online
(Optional)

If you have selected to ‘complete details online’ using report building functionality, this step will
allow you to export a PDF version of your report.

In the ‘Review and declaration’ screen, prior to completing the Review and declaration at the bottom
of the screen, scroll to the top of the screen to export the PDF version of the report details lodged in
the ‘Online Reporting’ screen using the ‘Export’ button/s (Figure 26).

Figure 26 Use buttons in top right of screen to export report document/s compiled online

Feedback m @ Jack Dennies ~ Logoff Contactus

Step 10: Review and make declaration, and complete lodgement

This screen is where you review all the details you have provided in your report and declare the
information is correct.

Review and declare the application by selecting the checkbox and select ‘Lodge’ to complete the
lodgement (Figure 27).

Figure 27 Tick the declaration checkbox and select ‘Lodge’ to complete submission

declare that | am authorised to complete and lodge this report. | declare that the information in this report, including in any attachments, is true and
correct. | acknowledge that under section 3758C of the Mining Act 1992 and Part SA of the Crimes Act 1900 it is an offence to provide false ar misleading
information. | acknowledge that this repert, including any attachments, does not include any persenal information that could identify a person that is
not already in a publicly available publication. | acknowledge that failure to submit this report at the required time, or submission of an incomplete
report, may be referred to the Resources Regulator for further investigation. | acknowledae this report:
E a. is lodged with the Secretary in accordance with section 163C of the Mining Act 1992 and clause 59, clause 60 or clause 61 of the Mining Regulation
2018
b. Reports and data lodged under section 163C of the Mining Act 1992 may be disclosed in accordance with clause 64 of the Mining Regulation 2016.
c. Reports and data may otherwise be disclosed in accordance with law, including in accordance with a requirement imposed under the
Government Information [Public Access) Act 2009

Retrieve, edit or delete a draft geological report

Where all steps to submit and make the declaration for a new report have not been completed, it is
referred to in TMS as a Draft.

The draft can be edited multiple times until it is lodged. A draft will remain in TMS indefinitely, until
either lodged or deleted by the user.

Retrieving a draft report is done using either the:
e The ‘Reports’ tab or
e ‘Action required’ panel on the TMS dashboard.
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The ‘Reports’ tab allows you to view draft, lodged and completed reports (Figure 28). From this tab
you can perform the following functions:

e Access, edit and delete a draft report lodgement.

e View and add additional information to a lodged report, where the assessment of the report has
not been completed.

e View and download previously lodged reports that have been ‘completed’ (i.e., where assessment
has been completed by the Department and the report has been accepted).

Figure 28 Reports tab in the TMS dashboard, showing the three subtabs (Drafts, Lodged and Completed)

u v
“_i“l' Titles Management Systern reedback (I 2 @ External User TMS Droject ~  Logoff Contact us
NsSwW
ContimEnr
JE—
Dashboard Applications IISee'ch Links
Drafts “ Lodged ll Completed l
e e
Holder /
Report Reporting Act Lodgement
Case D Deseription Group Authority Group Status. Target Date Case officer Actions
year contact Year date
party
REP-202]... Partial relinquis.. SHOALHAV.. 2012 External User .. ELB618 1992 26/M/2021 N33 A... Finalising 1/02/2022 Sreeni tms_102
REP-2021... Partial relinquis.. SANTOS NS.. 2022 External User.. PEL433 1991 26/11/202109:27 .. Lodged Sreeni tms_102
REP-2021... Partial relinquis.. OXLEY EXP.. 2022 External User ELB608 1992 26/Mf2021 09:33 Lodged Sreeni tms_102
REP-2021... Partial relinguis.. OXLEY EXP.. 2021 External User.. ELB608S 1992 30/11/202110:05 ...  Assessment in pr.. 3/02/2022 DiGSs User
REP-2021... Partial relinquis.. SHOALHAV.. 2021 External User ... ELBG18 1992 30/M/202110:06 .. Lodged DiGS User Actions
REP-2021... Partial relinquis.. SANTOS NS.. 2021 External User.. PEL433 1991 30/1/202110:07 ... Lodged DiGSs User Actions

The ‘Action required’ panel will identify reports that are in Draft status or those that have been

returned for further action. The ‘Fields’ button under the heading ‘Action required’ can be used to
show/hide additional fields, such as the authority (field: Reference) (Figure 29).

Figure 29 ‘Action required’ panel in the TMS dashboard, showing draft reports. Use the ‘fields’ button to show/hide

additional fields including authority.

Action required o

REN-2022-289

REN-2022-288

REN-2022-290 Renswa

| = Group I ;= Fields I ;Dens.tyl
Case ID « Type

REP-2023-109  Annual report
REP-2023-60

Partizl relinguishment report

Status
Craft
Draft
Craft
Draft

Draft

Date created/assigned

/2023
02m/z022
on/2022

ovmn/2022

Due date

Edit a draft report

In the upper left of the dashboard screen under ‘Action Required’, locate the draft report and click

on the Case ID hyperlink (Figure 30).
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Figure 30 ‘Action required’ panel in dashboard

Dashboard Applications Reports Search Links

Action required m

I = Group I < Fields I T Density

Case ID Type Status Date created/assigned
APP-2021-3 Application Draft 25/10/2021
REP-2021-2 Draft 08/10/2021
REP-2021-2 Draft 08/10/2021
REP-2021-2 Annual report Draft 03/M/2021
REP-2021-2 Draft 12/10/2021

Alternatively, navigate to the ‘Reports’ tab, and the ‘Drafts’ subtab (Figure 31). Locate the draft
report and click on the Case ID hyperlink.

Figure 31 Reports tab in the TMS dashboard, showing the Drafts subtab

Authesity oo Reportyear Repotingcomtact  sundwes Actions.

When you re-open a draft report, it will navigate to the latest stage of the draft report. Complete the
report lodgement as outlined in Steps 1-8 of the ‘Lodge a report’ process in this Guide.

Delete a draft report

Navigate to the ‘Reports’ tab, and the ‘Drafts’ subtab.

In the far right of the table displaying draft report details, select the trash can icon in the ‘Actions’
column (Figure 32).

Figure 32 Reports tab in the TMS dashboard, showing the Drafts subtab and ‘delete’ (trash can) option

Titles Management System ceccrsck (@R o @ Meruer v Logo contactus

Creid Ovacription Fkdes { Group pacty Austhority crom Report your feperting contact Star date

Retrieve or edit a lodged geological report

Where all steps to submit and make the declaration for a new report have been completed, but the
report has not yet been verified by a Department officer, it is referred to in TMS as Lodged.

To view a lodged report

Navigate to the ‘Reports’ tab, and the ‘Lodged’ subtab (Figure 33). Locate the lodged report and
click on the hyperlinked Case ID.

Figure 33 Reports view in the TMS dashboard, showing the Lodged subtab
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Ar
[ Lodged ] Completed
fcase 10 Description "":"m"’“" Report year Reporting contact Autharity Group Act Year Lodgement date Status
pa
REP-2022:89  Annuslreport PEELMININGLIM.. 2024 Emily Cooper £L8656 1992 21/07/202210:35 AM ¢ in progre
REP-2022-00  Annuslreport PEELMINING LIM.. 2025 ELaBse 25/07/2022 1039 AM
pep2022e  annusirepor PEELMINING LiM.. 2023

Report details such as status, activity and expenditure, attachments, and return comments can be
located by browsing the tabs within the report case (Figure 34).

e Report details: Shows authority details, report period, and abstract.

e Party details: Shows parties associated with the lodgement, including the Reporting Contact.

e Activity and expenditure: Shows the reported activity and expenditure summary.

e Required information: Shows attachments uploaded under each document category.

e Attachments: Shows all attachments uploaded, including confidentiality, date and author.

e Pending documents: Shows additional files required for next lodgement, as nominated by the
reporting contact at time of submission.

e Conversation: Shows return comments, where a report has been returned by a Department
officer.

Figure 34 View details of a lodged report using the tabs within a report case

v
sl
N—SW Titles Management System edb d
e A
Dashboard Applications Reports Search Links Announcements
Lodge a report Case ID: REP-2022-89
Report details Party details Activity & expenditure Required information Attachments Pending documents Conversation ]
9z =
Confidentiality
Category Document name Internal/External Attached by Attached date
status
Annual exploration (Geoscientific) report Part Example annual report - Part B - Appe  Con! tial for  _ _ Ry S
N B Externa Emily Cooper 31/01/2023 02:39 PM
B ndixpdf
Annual exploration (Geoscientific) report Part Example annual report - Part A - Appe  Confidential for B - o
. - Externa Emily Cooper 31/01/2023 0239 PM
A ndix pdf Syears

Add report files a lodged report

Navigate to the ‘Reports’ tab, and the ‘Lodged’ subtab. Locate the lodged report, and in the far right
of the table displaying report details select the ‘Actions’ hyperlink in the ‘Actions’ column. This will
prompt you to ‘Attach file’ (Figure 35).

Figure 35 Reports view in the TMS dashboard, showing the Lodged subtab and how to attach new report files

% Titles Management System Feedback w @ Emily Cooper ~

NSW

------ p—

Dratt (=) [ oooe | compiea
oo | oo | o]
Hoider / Group

fease 10 Description Repart year Reporting contact Autharity Group Act Year Lodgement date Status Target Date. Case officer
REP-2022.89  Annuaireport PEEL MININGLIM.. 2024 Emily Cooper L8856 1992 207/202210:35 AM Assessment in progress  21/07/2023 Report case officer
REP-2022-90 3
pep-2022.51
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At the following prompts, select ‘Attach Documents’ to upload new files (Figure 36). Multiple files
can be added by navigating to the file location or drag-and-drop.

Figure 36 Attach new report files to a lodged report

Attach a document *

Required information

Documents List

| —— |

Must be supplied while lodging the application

I (® Annual exploration (geoscientific) report using the current reporting guideline https:/www.regional.nsw.aovau/meg,

wal exploration (Geoscientific) report Part A

B
&

Additional documents / Appendices
U e

Select a document category for each attachment being added from the drop-down menu, and
author (Figure 37). Select ‘Complete’ when all required attachments are uploaded.

Figure 37 Select a document category for new report files being attached to a lodged report

Attach a document

Required information

Attach Documents

N

Draq and drop files here,

or

Select file(s)

Document category o Document name O] File name

Confidentiality O

Data status Author 0]
status

Please Select. v Example annual report - Part A - Appendix Newly created v

Please Select..

Annual exploration (Geoscientific) report Part A pnnual report - Part B - Appendix Newly created v

Annual exploration (Geoscientific) report Part B

[ Community consultation report
Annual exploration (Geoscientific) report Part B - appendix
Annual exploration (Geoscientific) report Part A - appendix ‘

\\\\\

After selecting ‘Complete’, you will be returned to the Reports tab. To review the report and ensure
that attachments were uploaded correctly, click on the hyperlinked Case ID. When in the report
case, select the ‘Attachments’ tab to review all attachments.

Note - Only additional files can be added via this method. If you need to delete and replace
submitted report files, please email mining.explorationassessment@regional.nsw.gov.au to request
that your report case is returned for resubmission. Include the TMS Case ID (e.g., REP-2022-XXXX)
in correspondence.

A lodged report cannot be deleted. If you have lodged a report in error, please email
mining.explorationassessment@regional.nsw.gov.au and include the issue and TMS Case ID (e.g.,
REP-2024-XXXX) in the correspondence.
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Retrieving previously supplied reports and documents

Where all steps to submit a report have been completed, and the report has been verified by a
Department officer and accepted, it is referred to in TMS as Completed.

To access previously lodged reports, documents and data files, navigate to the dashboard.

1. Select the ‘Reports’ tab from the Dashboard (Figure 38).
Figure 38 Dashboard - Reports tab

m Titles Management System
GovERENT
Dashboard Applications Search Links
Action required@ (& Ir )
| = Group I = Fields I ! Density |
Case ID Type Status Date created/assigned Due date
AMP-2021-1 Add minerals Draft 23/08/2021
CTM-2021-2 Change technical ma.. Draft 27/09/2021
EXR-2021-2 Draft 17/08/2021
EXR-2021-4 Amend reporting req.. Draft 1410/2021
EXR-2022-1 Amend reporting req.. Draft 13/01/2022

2. Select ‘Completed Reports’ and use the search function or apply a filter to the ‘Authority’ column

(Figure 39).
Figure 39 Search and filter case by Authority ID Search and filter case by Authority ID
ilﬁjk Titles Management System reedvack (Y - @ ~ Logoff Contactus
NSW
jr21 1) —\
Drafts Lodged ' Completed '
Sowe | rees | oeey | ey
Case ID Description Holder / Group party Report year Authority Qmun Act Year Lodgement date Status
REP-2021-161 Lodge a report e 991 23/08/211129 PM Completed
EXR-2021-7 Extension ) - e Gteea 1292 10/08/21 :30 PM Extension approved
REP-2021-216 Partial relinquishment r_. 1992 Completed
REP-2021-262 Partial relinguishment r... Hide field 992 8/12/219:55 AM Completed
REP-2021-252 Partial relinquishment r. ELCBEZT 92
REP-2021-227 Annual report ELBB21 92 15/10/211:48 PM Completed

3. Select the Case ID hyperlink to access the lodgement where the case will open is display mode.

4. Select the ‘Attachments’ tab to view all lodged material (Figure 40).

5. Select the icon for each required document to view and download using standard browser
function (Figure 40).
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Figure 40 Open report attachments and download required documents

0
- v
ﬁ.‘?’w‘ Titles Management System Feedback ﬁ n @ _~ Llogoff Contactus

GOVERNMENT

Dashboard Applications

Lodge a report Case ID: REP-2021-186

Activity & Required Pending
Report details Party details expenditure information documents Conversation

Application Status

2 B Eq 15 |6
Confidentiality Status Start Date End Date
Category Document name — : Internal/External Attached by Attached date
staf P
Finalising 24/09/2110:21 AM
. Assessment p
x ReportDetails RE  Confidential  _ no ! 24/09/21 01:41 AM - 24/09/2110:21 AM
Report details Exts 24/09/2021 01:36 Al i ss ' R
epart detal P-2021-186.pdf for 5 years Hema L TN I
Lodged 24/09/2101:36 AM  24/09/21 01:41 AM
Other drilling log G:EBSBL;;\Z;?EI?\ Confidential Dra ZOTATBEEAS) ZHTDAGESA
S =LAl o c) E 109/2( 36 Al
- defects ngOtherDrillingL  for 5 years =xtemna O A TR A
ogDefects.pdf
GRP8G44_202109
Drill hole AN_2_OtherDrilli  Confidential
I Exti 24/09/2021 01:36 AM ,&Q
Geochemistry ngDrillholeGeoch for 5 years ems (ol .
emistry.pdf

GRP8644_202109
Clean Coal AN_1 OtherDrilli  Confidential
AN nerLnil onrigentia _ P
Composite External 24/09/2021 0136 AM A
- ngCoalComposite for 5 years
Definition
Definition.pdf

GRP8644_202109

_AN_3 RotaryMu Confidential _ L =
Downhole Survey rmninESne Sy External 24/09/2021 01:35 AM

A completed report cannot be edited or deleted. If you have lodged a report in error, please email
mining.explorationassessment@regional.nsw.gov.au and include the issue and TMS Case ID (e.g.,
REP-2024-XXXX) in the correspondence.

Resubmit a report that has been returned by the
department

After areport is lodged, it is assessed by departmental officers prior to the report being accepted
and archived. If the report or any accompanying data or supporting files are assessed as not
adhering to the reporting guidelines, the report will be returned to the reporting contact along with
comments and/or instructions as to what action is required to rectify the lodgement.

A notification email will be sent to the reporting contact advising that there are actions outstanding
for the report case.

Locate a returned report, view comments, and action

1. Locate the returned lodgement via the ‘Action Required’ section of your dashboard (Figure 41).
Returned reports are identifiable by looking at ‘Status’ = ‘Returned to the customer’ and will have
a TMS Case ID which begins with the prefix ‘REP’ (e.g., REP-2024-XXX).

2. Open the returned lodgement by clicking on the hyperlinked Case ID e.g., REP-2024-XXX to
review the required corrective actions under the ‘View Comments’ tab (Figure 42).
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Figure 41 Locating a returned report from the TMS Dashboard

Dashboard Applications Reports Search Links

Action required@ C O

| = Group I & Fields I . Density

Case T Stat Date Due dat

e us ue date

o uE created/assigned

REP-2021- Annual report Draft 1410/202

REP-2021- Annual report Draft 1510/2020

REP-2021- Annual report C Returned for customer actio")a.-"1=3.-"202'

REP-2021- Annual report Draft 1510/2020

REP-2021- Draft 1510/2021

Previous .. 7 8 9 . Next
Figure 42 Adding and reviewing returned report comments

?g:wgk Titles Management System eeediack (D © @ ~ Logoff Contactus
[T Ml Aoplications  Reports  Search  Links
Lodge a report Case ID: REP-2021-223

e =2 )
(" Add comment N View comments  Customer chat
Comments«
e R o Addedby  Reasn Gomment
18/10/2021 09:48 AM Missing/incomplete file
+ 18/10/2021 0939 AV Ellzase see attached revised

\ y,

E | - )N

3. Enter comments in the ‘View comments’ field. Do not use the ‘Customer Chat’ function.
4. Select ‘Continue’ to progress to the next screen.
5. Edit relevant report details.

— The abstract cannot be edited once the initial report is lodged. If you wish to edit a submitted
abstract, please raise a ticket using the Feedback link.

— If required, modify activity and expenditure information as requested (Figure 43). To do this,
expand the required section on the Activity and Expenditure screen and modify as required.
Note: If you add a new activity, you will be required to include the supporting files in the next
screen.

— If you do not require modifications to the Activity and Expenditure, select the ‘Continue’
button to move to the ‘Required Information’ screen.
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Figure 43 Activity and expenditure return report modification as required

e
=!ﬁ_b Titles Management Systern eezcozck (D © @ ~ Logoff Contactus
NSW
N
PECNSSUMN opications  Reports  Search  Links

Lodge a report Case ID:REP-2021-223

@ . O
Return comments 3. Activity & expenditure

Activity and expenditure

@ For detailed information regarding the completion of Activity and Expenditure please refer to the ‘Notes for completing Exploration Activities and expenditure tables' within the relevant reporting guidelines
If re-processed data files are being ledged with this report, then select the related activity(s)

To de-select an activity, navigate to required information screen and delete the uploaded documents for that activity

Compilation activities

$0
Geophysical surveys & remote sensing $100
Surface exploration (sampling, portable XRF, laboratory analysis & interpretation) $0

Drilling (all drill costs, sampling, portable XRF, laboratory analysis & interpretation)

$0
= )}

6. If required, modify supplied documents and/or files. You can modify, add new files, replace
previously supplied files, or delete previously supplied files (Figure 44). To modify supplied

reports, you will need to:

— Delete the previously supplied report by displaying the report then selecting the additional
options menu (three vertical dots) near the report name and selecting then ‘Delete’ option.

See screen grab on next page.

— Upload the replacement report using the ‘Attach Documents’ option.

Figure 44 Download or delete documents, and upload new material for a returned report

Dashboard Applications Reports Search Links

Lodge a report caeio:Rep 20223

(1) Allowed format: PDF or other non-proprietary format O

Must be supplied while lodging the application

@ (1] Annual exploration (geoscientific) report using the previous guideline '‘Exploration reporting: A
guide for reporting on exploration and prospecting in New South Wales' (V2.0 published Mar
2016)*

OR
(2) Annual exploration (Geoscientific) report in PART A and PART B — using the new guideline
‘Exploration reporting: A guide for reporting on exploration and prospecting in New South Wales'

(V3.0 published Sept 2021).

*Reports submitted in this format will not be accepted after 31 December 2021.

G Annual exploration (Geoscientific) report @

EL8821 2023 2_AN_Ann..
n REP-2021223 | AnnualExploration | @
Oct18, 2021 09:48 AM

o Delete
EL8821 2023 1_AN_ANN..

. REP-2021-223 | AnnualExploration |
Oct 15,2021 09:03 AM
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7. Select ‘Lodge’ to re-lodge the report.

Lodge an exemption from reporting or an extension of
time to report

An application for an exemption from reporting or an extension of time to lodge a report must be
done accordance with the relevant reporting guidelines and the Mining Regulation 2016.

To lodge a request, navigate to the dashboard.

1. Select or type ‘Extension’ into the ‘I want to’ function and select ‘Apply for extension / exemption
for report’ (Figure 45).

Figure 45 Apply for an exemption or extension of time to lodge a report from the Dashboard using the ‘| want to’ function

I want to.

lwantto... -
extension

Apply for extension / exemption for report

Select ‘Initiate’.
Identify a single authority or a group report (same function as lodge a report) and select ‘Create’.

Identify the type of request: Exemption from reporting or Extension of time to report (Figure 46)

o b~ wN

Select the type of report the request relates to (e.g., annual report, final report etc) by using the
drop-down option. Some report types have additional fields that must be completed as required.

6. Provide free text details to support the request and select ‘Continue’.

Figure 46 Application details for an extension or exemption request

o
&!m Titles Management System Feedback (D © @ ~ Logoff Contactus

GovimeNT

Applications Reports Search Links

1. Application details

Application details

Selected authorities

Authority 1D Act Year Main holder Grant date Expiry date
EL8685 1992 23/01/2018 23/01/2024

(D Clause 60 of the Regulation allows for authority holders to apply for an extension of the period within which a
report must be lodged, or for an exemption from reporting requirements. However, extensions and exemptions
are not generally granted except in cases of extreme hardship.

Exemption from reporting requirements does not exempt the authority holder from their obligation to fulfil
other conditions of authority, especially the requirements to effectively explore, assess or mine the authority area

| am applying for:-
Exemption from reporting Extension of time to report
Report type «
[Please select v
[Prﬂvide details ]
i

= )
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7. Check party details are correct as displayed on the party screen (same function as report
lodgement) and select ‘Continue’

8. Supply any supporting evidence as required (same function as report lodgement) and select
‘Continue’

9. Complete the declaration and ‘Lodge’ the request.

Redacted reports (Annual release policy)

Lodge aredacted report

Before historical reports are made publicly available under the Annual report release policy,
authority holders have the opportunity to redact personal, proprietary and/or commercially sensitive
information.

A listing of report contents and data that can and cannot be redacted under the Annual report
release policy is provided in Appendices 1 & 2 of the Annual report redaction guide.

The department is unable to redact documents on behalf of an authority holder. All redactions must
be completed by the authority holder.

Other report documents that may have been submitted with annual exploration reports (including
community consolation reports, environmental/rehabilitation approvals or reports, work programs,
activity and expenditure and work program completion summaries) are not for release under the
Annual report release policy and therefore do not need to be redacted.

When submitting a redacted report, all documents that were part of the original report, whether
redacted or not, should be supplied as part of the redaction submission.

To submit a redacted report, navigate to the Dashboard.

1. Select or type Redacted into the ‘I want to’ function and select ‘Submit redacted report(s)’, then
select ‘Initiate’ (Figure 47).

Figure 47 Submit redacted reports from the Dashboard using the ‘| want to’ function

| want to...

Submit redacted reportl(s) ~

2. Type the Authority ID and select ‘Search’

3. Select the required RIN and select ‘Create’ (Figure 48). Only reports that have been published in
the ‘List of reports eligible for release’ will be available to select.

Note: Reports for only one past lodgement can be lodged at a time.
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Figure 48 Select RIN for the redacted report being uploaded

&!m\;; Titles Management System

POSNSSSI Applications  Reports  Search  Links

Submit redacted report(s)

Preface and Privacy

Linkto Br

and &

Select an authority

Search for an authority by entering the authority ID

Q2345 =

Published

Select  RIN GSNo Report title Year  Company
list date

Fourth annual

exploration Gold Fields
@ ROOQOOT70  GSI995/263  report EL1S90, 1995  Exploration Pty 0110/2021

Clear Ridge Ltd North Ltd
Lake Cowsl area
EXP‘D""‘EDGSSD Peko Wallsend
. reports,
o ROOOOISES  CSies2fes P 1292 OperationsLtd  0V10/2021
Clear Ridge

Renison Ltd
Lake Cowal area

4. Review the redaction details and enter required comments and select ‘Continue’ (Figure 49).

Figure 49 Redaction details

L Titles Management System Eeadback m 0 @ .~ Logoff Contactus
W

Dashboard Applications Reports

h Links

w
i
w
a

® O O O

1 Provide redaction details

Redaction detalls

O Authority holders are required under the Mining Act 1992 and Mining Regulation 2016 to prepare and lodge
annual reports with the Department of Regional NSW. Before historical annual reports are made publicly
available, authority holders have the opportunity to redact personal, proprietary andfor commercially sensitive
information from an annual report. Please submit redacted historical annual reports here. For further assistance
with the redaction process goto  hits I wregional nsw gov.au/meg/exploring-and-mining/compliance-and-

ploration-reporting or email: redaction@geoscience nsw.gov.au

Selected authorities

Authority ID Act Year Main holder Grant date Expiry date
EL1590 1973 13/03/1981 13/03/2012
~
RIN GSNo Report title Report year Compan) Published
P pory: pany list date
Fourth annual exploration report, Gold Fields Exploration Pty
RODODOTTO  GS1995/263  EL1590, Clear Ridge, Lake Cowal 1995 0/¢ Feas Bxploration ®Iy qimof2021

Ltd North Ltd

area

Comments

5. Review the party details and select ‘Continue’ (Figure 50).
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Figure 50 Redaction case - Party details

e
m Titles Management System Feedback m ) @ ~ Logoff Contactus

Dashboard Applications Reports Search Links

Submit redacted report(s) CaseID:RED-20221

=
© ) O O
1. Provide redaction detsils 2 Provide party details

Party details

Party details helg

Search Party

A
Parties associated with this Report lodgement
X Tachnical Reporting Autharised
Name of Individual / Company Main holder Holder Operator
Manager Contact Agent

6. Upload the redacted documents by selecting the ‘Upload button’ and then the ‘Select file(s)’
button (Figure 51).

Figure 51 Upload redacted documents

o
:‘.l_m Titles Management System Feedback m ja) @ .~ Logoff Contactus

Dashboard Applications Reports search Links

-
& 1 L O
1. Provide redaction details . Provide party details 3. Supply redacted docs

Upload redact documents

C) Supporting documents and data files for your redaction lodgement may be uploade d in thls screen
File names with the following special characters will not upload successfully; "&""/""
File names with more than 100 characters, including file extension will not upload SJC"‘E‘SSfL.”y
Multiple documents can be uploaded in a single action.
Bulk upload of data files can be performed.
File size limitation: For optimal performance, each attachment size is recommended to be of size 250MB or less
If you attach an incorrect document, simply repeat the steps to attach, ensuring you select the sarme document type. The latest file uploaded wil
replace any earlier file.

List of redacted documents

RIN Document name Description
( RODOCOT70 Report_20220117104505772 pdf Redacted Report )
-
Back

7. Select required files from your file explorer. You do not have to assigh a document category.
Optionally enter a description and select ‘Attach’.
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8. Declare the redaction by selecting the checkbox and select ‘Lodge’ (Figure 52).

Figure 52 Redaction case - Review and declaration

e
iN!ﬁ_L Titles Management System Feedback m [a) @ ~  Logoff Contactus

Dashboard Applications Reports Search Links

{a) ey {wr [ )
1. Provide redaction details 2 Provide party details 3.Supplyredacted docs 4. Review and Declaration

Review and declaration

Redact details Party details Redact documents

Selected authorities

Authority ID Act Year Main holder Grant date Expiry date
ELIS20 1973 13/03/1281 13/03/2019
~
Published
RIN GSNo Report title Report year Company .u =
list date
ROOBOGTTO 651995/263 Fourth annua sx:ia’atlon report, EL 1590, 1995 Gold Fields Exploration Pty Ltd North o001
Clear Ridge, Lake Cowal area Ltd

Comments

| declare that | am authorised to complete and submit this report redaction. | declare that the information in this report, including any attachments, is
true and carrect. | acknowledge that under section 378C of the Mining Act 1992 it is an offence to provide false or misleading information. | acknowledge
that this report, including any attachments, does not include any person information that could identify a person that is not already in 2 publicly available

ublication. | acknowledge this report:

a. s lodged with the Secretary in accordance with section 163¢ of the Mining Act 1292 and clause 59 of the mining regulation 2016

b. Reports and data lodged under section 163c of the Mining Act 1992, may be disclosed in accordance with clause 64 of the Mining Regulations 2016

c. Reports and data may otherwise be disclosed in accordance with law, including in accordance with a requirement imposed under the Covernment
Information (Public Access) Act 2009.

Resubmit a redacted report that has been returned by the
department

After aredacted report is lodged, it is assessed by department officers prior to the report being
accepted and archived.

If the redacted report or any accompanying data or supporting files are assessed as not adhering to
the Annual Report Release Policy and Redaction Guide, the redacted report will be returned to the
reporting contact along with comments as to what action is required to rectify the lodged report.

A notification email will be sent to the reporting contact advising that the lodgement contains one or
more documents that have been assessed as not adhering to the policy and/or guide.

Locate a returned redacted report and view comments

Locate the returned lodgement via the ‘Reports’ tab, and the ‘Lodged’ subtab. Returned reports are
identifiable by looking at ‘Status’ = ‘Returned to the customer’ and will have a TMS Case ID which
begins with the prefix ‘RED’ (e.g., RED-2022-XXX). Locate the redacted report and click on the
hyperlinked Case ID (Figure 53).

Figure 53 Reports view in the TMS dashboard, showing the Lodged subtab. The ‘Status’ field shows reports that have been
returned for customer action.
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m‘ Titles Management System
NSwW
o —

Drafts
nsity

N =

l Lodged I

Completed

Reporting contact Authority Group Actvaar

RED-2023-3

RED-2023-4

REP-2022-90

REP-20231

RED-2022-11

RED-2023-5 Redact the documents  ALKANE RE

Report details such as status, attachments, and return comments can be located by browsing the
tabs within the report case (Figure 54).

e Redaction details: Shows authority details, report period, and comments added by the holder
upon lodgement.

e Party details: Shows parties associated with the lodgement, including the Reporting Contact.

e Assessment details: Shows the documents which have been deemed ‘Acceptable’ or ‘Non-
acceptable’, and a reason.

e Attachments: Shows all attachments uploaded, including confidentiality, date and author.

Figure 54 View details of a lodged redacted report using the tabs within a report case. The ‘Assessment details’ tab
provides comments on issues noted with any components.

o

‘!% Titles Management System Eeedback d
NS!
P

Dashboard ~ Applications [EECSStSl <earch  Links  Announcements

Submit redacted report(s) CaseD:RED-2023-5

Redaction details Party details Assessment details Attachments

Comments

RIN

File name

Description

Satisfactory *

RO0029692

RO0029692

Example annual report - Part B_20230131024805227 pdf

Example annual report - Part A_20230131034805223.pdf

Acceptable

Non-Acceptable

Incorrect document - Wrong attachment uploaded

No action can be completed in this screen.

Select ‘Close’ from the top right of the screen to return to the ‘Reports’ tab.

Action a returned redacted report
1. Navigate to the ‘Reports’ tab, and the ‘Lodged’ subtab (Figure 55).

2. Locate the lodged/returned report and in the far right of the table displaying report details,
select the ‘Actions’ hyperlink in the ‘Actions’ column (Figure 55). This will prompt you to either
‘Resend’ or Request review’.

— Resend - Select this option to replace the original documents and resubmit for assessment

— Request review - Select this option where a review is requested in accordance with the
Annual Report Release Policy. Written cause will be required, and documents can be
attached.

Figure 55 Reports tab in the TMS dashboard, showing the Lodged subtab and how to action a returned redacted report
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3. Toresubmit, select ‘Resend’ and at the following prompts, follow the prompts to upload new
files under the ‘upload documents’ menu (Figure 56). Multiple files can be added by navigating to
the file location or drag-and-drop.

Figure 56 Upload new documents to a redacted report case

Attach a document X
Upload documents Non accepted documents
Click here to attach the redact document(s)
]

4. Follow the prompts to select which ‘non-accepted file’ is being replaced with the new
attachment (Figure 57).

Figure 57 Upload new documents to a redacted report case, to replace a non-acceptable file

Attach a document ®
Upload documents Non accepted documents
Click here to attach the redact document(s)
Rragand dronfles bare
or
Document name File name Non-accepted file
Example annual report - Part A - Appendix Example annual report - Part A - Appendix_20230131040530173 pdf |Select-- v
Example annual report - Part A_20230131034805223 pdf ‘“

5. Select complete when all files are uploaded.

6. After selecting ‘Complete’, you will be returned to the Reports tab. To review the report and
ensure that attachments were uploaded correctly, click on the hyperlinked Case ID. When in the
report case, select the ‘Attachments’ tab to review all attachments.

The report status will update from ‘Returned to the customer’ to ‘Assessment in Progress’ once a
department officer notes receipt of the re-lodgement and progresses the case.
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Notify a change of technical manager

Notifying the department of a change in technical manager can be done using TMS.
To lodge a notification, navigate to the dashboard.

1. Select or type Technical into the ‘I want to’ function and select ‘Notify a change of Technical
Manager’ and select ‘Initiate’

2. Search and select one or many authorities that the change in Technical Manager relates to and
select ‘Create’ (Figure 58).

Figure 58 Add one or more authorities to notify a change of Technical Manager

Select an authority
Search an Authority by Authority ID or holder's name

Authority ID Authority holder name

Search results

Autherity ID Act Year Autherity type Authority holder Grant date Expiry date

ELB&85 1992 Exploration licence Details. 23/00/2018 23/01/2024

Sel Add to the selection ies

Autherity ID Act Year Authority type Authority holder Crant date Expiry date

3. Review the authority details and select ‘Continue’
4. ldentify the new Technical Manager by using either method listed below:

— Search for and select a Technical Manager currently within TMS. Choose the newly added
party as the Technical Manager by ticking the role “Technical Manager’ or

— |If the new Technical Manager does not exist in TMS, due to privacy laws you cannot add an

individual without consent, therefore you will need to complete the Consent Form for the new

Technical Manager manually and attach in the next screen.

5. ‘Continue’ to the ‘Required information’ screen.

6. All changes to Technical Manager require consent. A Technical Manager form must be attached

using the ‘Attach document’ button. Browse to your file location and attach your consent, then
select ‘Continue’.

7. Complete the declaration and select ‘Complete’.
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Appendix 1 Glossary

Table 2 Glossary of key terms in this guide

Abbreviation

Annual report
Assessment Lease

Baseline geological data - Group 9/9A

Commercially sensitive

Confidentiality condition

DIGS
Exploration licence

Flow on authority

MEG

Mining lease

Mineral Group

Description

Annual exploration report including associated data
submitted together with the report.

Assessment lease (AL), assessment (mineral owner)
lease (A(MO)L)

Borehole locations, rehabilitation status, borehole
metadata, downhole surveys, geological logging,
geophysical and wireline logging, geotechnical
logging and sampling, formation depths, seam
details, core and chip photos, water observations,
and other sampling such as hydrogeochemistry etc.

Commercially sensitive and/or proprietary
information that is not already publicly available
through other means.

Some old authorities previously had a confidentiality
period written into their licence conditions. These
conditions have been removed from all current
Mining Leases.

Mining, Exploration and Geoscience’s publicly
accessible online collection of reports, publications,
and data

Authorisation (Auth), exploration licence (EL),
exploration (prospecting) licence (EPL), exploration
(mineral owner) licences (E(MO)L)

For the purposes of this policy, a flow on is where an
application for a new authority has been lodged or
granted over the same ground (or part thereof), of a
current authority and the ownership is retained for
that subsequent new authority, even though the
authority type may change.

e.g., MLA/ML lodged/granted over a previous EL or
AL, an ALA/AL lodged/granted over previous EL, or a
consolidated EL granted over previously separate
ELs.

Mining, Exploration and Geoscience

Mining lease means a mining lease granted under
Part 5 of the Mining Act and includes a consolidated
mining lease.

Mineral Group as defined in Schedule 2 of the
Mining Regulation 2016
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Abbreviation

Personal information

Published list of reports

T™MS

Description

Personal information means information or an
opinion (including information or an opinion forming
part of a database and whether recorded in a
material form) about an individual whose identity is
apparent or can reasonably be ascertained from the
information or opinion (Privacy and Personal
Information Protection Act, 1998).

The list of reports that have been lodged for more
than 5 years. This list will be published on the MEG
webpage in accordance with the dates in this
document.

Titles Management System
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